
 

 

 

MEMORANDUM 

PORTLAND WATER DISTRICT 

 

 

 

TO:  Board of Trustees 

 

FROM: Carrie Walker 

 

DATE:  March 8, 2022 

 

RE:  Workshop Meeting – Monday, March 14, 2022 

 

There will be a Workshop Meeting of the Board of Trustees of the Portland Water District on 

Monday, March 14, 2022. The meeting will begin at 6:30 p.m. in the Nixon Training Center at the 

general offices of the District, 225 Douglass Street, Portland, Maine.  

 

The Workshop will be preceded by meetings of the following Board committees: 

 

 

Committee Room / Location Time 

Administration & Finance Third Floor Training Room 5:30 p.m. 

Operations Nixon Training Center 5:30 p.m. 

Planning EOC 2nd Floor 5:30 p.m. 

 

 

AGENDA – WORKSHOP 

 

1. Corporate Giving 

Michelle Clements, Public Relations Manager, will review popular PWD community 

relations programs and present recommendations and solicit feedback for program 

modifications and enhancements. (See attached) 

 

2. North Windham Sewer Update and Request for Design Build  
Paul Rodriguez, Senior Project Engineer and Chris Crovo, Director of AMaP will provide an 

update on the Project.   

 

3. Other Business 

 

4. Adjourn   



Portland Water District 
Community Relations Program Update 

3/14/2022

Water Bottle Filling 

Station Grants 

Scholarships 

Portable Water 

Fountain 

Donated Bottles and 

Cups 

Rain Barrel Donations 

Corporate Giving 

Food Drives 

Sponsorships 

Volunteer Days 

20 scholarships 

$28,500 

32 bottle filling 

fountains 

$43,500 



DiPietro Scholarship   |    Program review and update   |   March 3, 2022 

The Portland Water District Trustees have administered a scholarship program for 18 years, since 
2004. In that time, they have awarded 20 scholarships, totaling $28,500, to local students. 

The DiPietro Scholarship is awarded to students in our service area that are pursuing a career 
applicable to the water/wastewater industry and demonstrate a commitment to PWD’s mission 
to protect public health, public safety, and the environment. 

In 2020 the criteria was updated to further promote candidates in the trades at SMCC and 
specify trade fields and targeted programs (e.g., water/wastewater treatment technology, HVAC, 
electrical, automation technology, instrumentation, plumbing, pipefitting, fire science, 
environmental studies, applied sciences, engineering, public administration). 

In addition to seeking comment from trustees for adjustments to the program, we’d like to 
propose an update for trustees to consider. We’d like to expand the program and further 
encourage the development of future water/wastewater industry employees. We recommend 
adding a second scholarship and award up to two scholarships a year. The second scholarship 
would be awarded to an individual who is pursuing a career in the water/wastewater industry as 
indicated by involvement in our field and attending a water/wastewater specific program like the 
water treatment program administered at the Northern Maine Community College and Southern 
Maine Community College: https://www.nmcc.edu/academics/programs/academic-
programs/water-treatment-technology/.   

 . 

$28,500 awarded since 2004 



DiPietro Scholarship   |    Program review and update   |   March 3, 2022 

YEAR STUDENT CITY MAJOR SCHOOL APPLICATIONS 

RECEIVED

2004 Kevin Beaulieu Sanford SMCC NA 

2005 Cynthia LeGage Portland Medical UNE NA 

2006 Brendan Koza Raymond Construction Technology SMCC 14 

2007 David Ishihara South Portland Engineering USM 17 

2008 Helen E. 

Mattsson  

Scarborough Molecular/Cellular 

Biology 

UMO 10 

2009 Alvin Lam  Portland Biochemistry/Pharmacolo

gy 

UNE 21 

2010 Spencer DiPietro 

Bowring  

South Portland Marine Engineering Maine 

Maritime 

Academy 

25 

2011 Sarah Henderson Gorham Environmental Science UNE 17 

2012 Simone Chan Scarborough Laboratory Science UNE 27 

2013 Alyssa Marchant South Portland Medical/biology USM 18 

2014 Corey Bryant Portland Environmental Science USM 24 

2015 Erin Wright-

Little 

Windham Biology St. 

Joseph’s 

College 

33 

2016 Jennifer Sawtelle Scarborough Environmental Science USM 14 

2017 Mohammed-

Noor Omane 

Portland Business SMCC 24 

2018 David Grondin 

Emily Wilson 

Westbrook 

Gorham 

Business 

Precision Machining 

USM 

SMCC 

14 

2019 Keith Nelson South Portland HVAC SMCC 24 

2020 Priscilla 

Arsenault 

Daniel Quinho  

Portland 

Portland 

Architecture & 

Engineering Design 

Electrical Engineering 

Technology 

SMCC 

SMCC 

12 

2021 Simon Bourque So. Portland HVAC SMCC 12 



Joseph A. DiPietro Memorial Scholarship Criteria 

The Joseph A. DiPietro Memorial Scholarship was established in 2003 in memory of respected 
businessman and longtime Portland Water District Trustee, Joe DiPietro. Joe served on the Portland 
Water District Board from 1988 to 2003 and owned DiPietro’s Sandwich Shop on Cumberland Avenue in 
Portland. He was very active in the community and committed to youth, family, and education. When he 
wasn’t working at his store or representing local residents on the Portland Water District Board of 
Trustees, he could be found volunteering through the Boys and Girls Club, St. Peter’s Roman Catholic 
Church, or the Lions Club. 

The scholarship will be awarded to an individual in the Portland Water District service area who is 
pursuing a career that is applicable to the water/wastewater industry, demonstrates financial need, a 
commitment to the community, and a desire to improve public health and the environment. 

Criteria 

• Students must live in a community in the PWD service area (Portland, South Portland, 
Westbrook, Windham, Gorham, Raymond, Cumberland, Falmouth, Scarborough, Cape Elizabeth, 
or Standish).  

• Students must be pursuing a career that is applicable to the water/wastewater industry (e.g., 
water/wastewater treatment technology, HVAC, electrical, automation technology, 
instrumentation, plumbing, pipefitting, fire science, environmental studies, applied sciences, 
engineering, public administration) and must demonstrate a commitment to PWD’s mission to 
protect public health, public safety, and the environment. 

• Preference will be given to student(s) that:  

o attend or plan to attend a community college, trade school or an accredited college or 
university  in PWD’s member communities (University of Southern Maine, University of 
New England, Southern Maine Community College),  

o are the first in their family to attend college, 

o demonstrate a commitment to the community through volunteer efforts, and   

o show high academic performance. 

• Students must demonstrate financial need. 

• Funds must be used towards tuition.  The scholarship will be given on a one-time basis; it is not 
renewable. 

Deadlines 
• The $1,500 scholarship will be awarded annually to a deserving student. The Scholarship 

Committee, a sub-committee of the Board of Trustees, will review applications in the spring. To 
apply, students must complete the application by March 31.



WATER BOTTLE FILLING STATION GRANT   

Program review and update March 3, 2022

The water bottle filling station grant program was established in 2013 after a successful partnership with 

the PWM Jetport to install two units in the terminals. The partnership worked well to promote our 

community’s excellent public water system as well as celebrate the positive impacts to the environment 

by reducing disposable bottle use. Over eight years, PWD has awarded $43,500 to support the 

installation of approximately 32 fountains. Currently we award up to $5,000 for an outside unit, $2,000 

for a stand-alone unit, and $650 for a retrofit.  Prices have increased slightly over the years. 

Due to the pandemic, awards approved for 2022 installation were increased to a maximum of $12,950. 

The maximum award has been $7,000 since the program was established in 2013.  Some trustees have 

expressed an interest in expanding the program to be able to award more units by increasing the 

maximum award amount to $10,000 a year.  

Installation Year 2014 2015 2016 2017 2018 2019 2020 2021 2022

# of Applications received 26 15 15 24 16 15 10 14 21

Maximum Grant Awards Approved $6,500 $2,000 $8,000 $9,000 $6,500 $6,400 $7,100 $9,650 $12,950

ACTUAL GRANTS AWARDED

F. W. WEBB COMPANY $1,459 $1,003 $1,099 $1,405 $3,355 $2,757 $5,808 $2,736

ST JOES $1,025

BOYS & GIRLS CLUB OF SOUT $550

BAXTER SCHOOL OF DEAF $1,297  

CITY OF PORTLAND, GENERAL $500

CITY OF PORTLAND, OXFORD $500

FRANK BROWN SCHOOL PTA (delayed 2019) $1,297  

GREATER PORTLAND HEALTH $1,104

HELENA DYER ELEMENTARY SC $524

 WINDHAM CHRISTIAN ACADEMY* $1,297  

JAMES OTIS KALER ELEMENTA $558

LONGFELLOW ELEMENTARY SCH $558

MASON MOTZ COMMUNITY CTR $622  

CITY OF PORTLAND BAXTER BLV $4,692

POND COVE ELEMENTARY $1,239

PORTLAND BALLET $1,412

SKILLIN ELEMENTARY SCHOOL $579

APEX $1,297  

STRIVE $1,324

  WESTBROOK SCHOOLS $1,219  

 GREELY $434  

 SOUTHERN MAINE REC, ONE CITY CENTER (2) $1,003  

  OCEAN AVE SCHOOL $1,405  

 MAINE ACADEMY OF GYMNASTICS $1,099

REDBANK COMMUNITY CENTER $490

CANAL SCHOOL $550

CASCO BAY ISLAND TRANSIT DISTRICT $2,000

 STATE STREEET HOUSING $550

CITY OF SOUTH PORTLAND $4,390

CAPE ELIZABETH COMMUNITY SERVICES $550

GORHAM SCHOOL DEPARTMENT $1,979

FALMOUTH PUBLIC SCHOOLS $1,779

CITY OF WESTBROOK $5,676

TOTAL SPENDING $3,459 $1,003 $5,979 $7,316 $5,334 $4,407 $7,587 $8,413

UNFULLFILLED

GREATER YMCA $2,000

FALMOUTH LIBRARY $500

SMCC $500

COURTYARD $500

GREELY $500

EAST END SCHOOL $550

SOUTH PORTLAND SCHOOLS $650

*Upgraded to stand alone unit.



WATER BOTTLE FILLING STATION GRANT RECIPIENTS (3.2.22)

South Portland, Wainwright Complex is the first outside station installed, Ocean Avenue School promoted the use of the fountain through a healthy 
eating campaign that incorporated a healthy drink display, St. Joseph’s College’s EcoReps promoted drinking tap water with a campaign that included 
water bottles.   

2013 Recipients (2014 INSTALLS)
Recipient Maximum Actual Comments 
Casco Bay Island Transit 
District Portland

$2,000 $2,000 The water bottle filling station at the Casco Bay Ferry Terminal is very 
popular.  Feedback continues to be positive.  The counter indicates, as of this 
morning, 31,186 bottles have been filled.  

Greater Portland YMCA 
Portland

$2,000 Not installed 

Saint Joseph’s College  
Standish

$2,000 $1,025 We installed it prominently in our Alfond Center athletic/recreation building, 
which gets lots of traffic. 171,809 bottles have been filled at the station and 
the College has installed 12 additional bottle filling stations throughout 
campus. An ECO REPS campaign encouraged drinking tap vs. bottled water.  

Greely High School – 
Global Awareness Club  
Cumberland 

$500 $434 



2014 Recipients (2015 INSTALLS)
One City Center  
Portland 

$500 $500 107,000+ bottles 

Falmouth Memorial Library 
Falmouth, Maine 

$500 Not installed 

Gorham Sports Center 
(Southern Maine Community 
Recreation Center)

Gorham 

$500 $500 We have received numerous positive comments since we installed the bottle 
filling unit onto our existing water fountain.  I've overheard the conversations 
of adults and children telling other children that "this place has the best water" 
and that the bottle filler is the "coolest thing!".  Many People have told us 
they are seeing this technology for the first time. Currently, our bottle counter 
is just shy of 17,000, however I believe the counter got reset at one point so 
the true number is probably higher. Our organization, and the thousands of 
local athletes, parents, grandparents from the region who utilize our facility 
appreciate your kind donation! 

Southern Maine 
Community College  
So Portland 

$500 Not installed 

2015 Recipients (2016 INSTALLS)
Wainwright Recreation 
Complex, City of South 
Portland  
So Portland 

$5,000 $4,390 NO COUNTER 

Redbank Community 
Center, City of South 
Portland  
So Portland 

$500 $490 Counter wasn’t working, reset 

Maine Academy of 
Gymnastics  
Westbrook 

$2,000 $1,099 22,050. We all drink delicious water from the fountain and kids constantly fill 
their bottles. Thank you so much for contributing to the overall health of our 
kids and their families! 

Courtyard Portland Airport  
So Portland 

$500 Not installed 



2016 Recipients (2017 INSTALLS)
City of Portland, Baxter 
Blvd Portland 

$5,000 $4,692 Installed 

Westbrook High School 
Westbrook 

$2,000 $1,219 11,256 We are so thankful for our water fountain.  This is the first new 
fountain our school has had since the school was built. We are the process of 
trying to replace all now with the same type as this one we were able to 
purchase with this grant. We thank you so much!!  We would be thrilled to 
have another opportunity to have another one.  The kids love them. And water 
consumption has gone up exponentially. 

Ocean Ave Elementary 
School Portland 

$2,000 $1,405 Unfortunately, our 'counter' hadn’t been working, but it is now and reads 
14,984. The whole community is using it and everyone is enjoying it.  Thanks 
and if I get any data any time soon, I will send it your way. 

2O17 Recipients (2018 INSTALLS) 
City of Portland, Oxford 
Street Shelter, General 
Assistance Office (2), 
Portland 

$500 
$500 

$500 
$500 

Longfellow Elementary 
School 
Portland 

$500 $558 

James Otis Kaler 
Elementary School  
Portland 

$500 $558 

Greely Middle School 
Cumberland 

$500 Selected a stand alone unit but never sent invoice to pay. 

Pond Cove Elementary 
Cape Elizabeth 

$2,000 $1,239  

Gorham Middle School 
Gorham 

$2,000 $1,979  



2018 Recipients (2019 INSTALLS)
Boys and Girls Clubs of 
Southern ME 
Portland 

$550 $550 Installed. Paid 9/13/19 

Cape Elizabeth Community 
Services 
Cape Elizabeth 

$550 $550 Installed. dedication on 9/19 

Helena Dyer Elementary 
School 
South Portland 

$550 $524 Installed. Paid 5/30/19 

East End Community 
School 
Portland 

$550 Installation cost came in too high, abandoning grant. 

Frank I Brown School PTA 
South Portland 

$550 $1,297 9/Still trying to locate a retrofit that works with their system. Update: 
Installed and reimbursed for a full unit in 2020.

Oxford Cumberland Canal 
School 
Westbrook 

$550 $550 Installed 
Oh Michelle - if I could have recorded a video of the kids (and staff) coming 
in this morning and seeing the water bottle fountain installed and ready to 
use! It was so wonderful!! I loved hearing everyone's excitement all day! 
Many, many of both students and staff commenting on how awesome it 
looked, how cold the water was, how cool it was that it could fill a bottle 
automatically! :) So Great! 

Skillin Elementary School 
South Portland 

$550 $579 Installed. 

State Street Housing 
Preservation  
Portland 

$550 $550 Installed. Reimbursed on 1/10/19 

Greater Portland Health 
Portland 

$2,000 $1,104 Installed fountain, waiting for bottle water filling equipment. 

2019 Recipients (2020 INSTALLS)

Windham Christian 
Academy  
Windham 

$550 $1,297 We increased the funding to support a stand alone unit because their current 
fountain was unable to be retrofitted. 



Mason-Motz Activity 
Center  
Falmouth 

$550 $622 

Falmouth High School 
Falmouth 

$2,000 $1,779  

The Governor Baxter 
School of the Deaf 
Falmouth 

$2,000 $1,297  

Apex Racket and Fitness 
Portland 

$2,000 $1,297  

2020 Recipients (2021 INSTALLS)

South Portland High School 
South Portland 

$650  Did not receive an invoice, assume not installed. 

City of Westbrook, 
Riverbank Park  
Westbrook 

$5,000 $5,676  121 likes, 14 comments, 14 shares 

STRIVE 
South Portland 

$2,000 $1,324  



Portland Ballet 
Portland 

$2,000 $1,412  

2021 Recipients (2022 INSTALLS)

Falmouth Community Park 
Falmouth 

$5,000 

Animal Refuge League 
Westbrook 

$650 

Mayo Street Arts 
Portland 

$2,000 

YMCA Southern Maine 
Portland 

$650 

City of Portland – DHS  
Portland 

$2,000 

Memorial Middle School 
So Portland 

$650 Sadly, we will not be able to utilize the water station. As you may know our building is 
scheduled for tear down the year after next, and lots of things are not working as 
they should this year, so for now, they feel the portable/ refillable water stations are 
best to stick with. I was trying to talk to some different folks in the district if there was 
another way to get it installed, but it seems as if there is not. I hope another school 
can use it. Thank you so much for offering this opportunity and thanks for checking 
back in with me. 

Windham Fire and Rescue 
Windham 

$2,000 



Water Bottle Filling Fountains Installed 
with support of a grant from the Portland Water District March 3, 2022

Portland, Maine 

Casco Bay Island Transit District One City Center 

City of Portland, Baxter Blvd (Outside) Ocean Avenue Elementary School 

City of Portland, General Assistance Office Longfellow Elementary School 

Boys and Girls Clubs of Southern Maine State Street Housing Preservation 

Greater Portland Health Apex Racket and Fitness 

Portland Ballet 

South Portland, Maine

Redbank Community Center, City of So. Portland James Otis Kaler Elementary School 

Helena Dyer Elementary School Frank I Brown School PTA 

Skillin Elementary School STRIVE 

Wainwright Recreation Complex, City of So 
Portland 

Westbrook, Maine

Westbrook High School City of Westbrook, Riverbank Park (Outside) 

Maine Academy of Gymnastics Oxford Cumberland Canal School 

Cumberland, Maine

Greely High School – Global Awareness Club 



Gorham, Maine

Gorham Middle School
Gorham Sports Center 

(Southern Maine Community Recreation Center)

Cape Elizabeth, Maine

Cape Elizabeth Community Services Pond Cove Elementary 

Falmouth, Maine 

Falmouth High School The Governor Baxter School of the Deaf 

Mason-Motz Activity Center

Windham, Maine

Windham Christian Academy 

Standish, Maine

Saint Joseph’s College 



Water Bottle Filling Fountain Grants 

Annually, the Portland Water District will award up to $7,000 in water bottle filling stations grants 
- maximum value of $5,000 for outdoor units, $2,000 maximum value for internal stand alone 
units, and $650 for retrofits - to non-profits and businesses within the service territory. Interested 
organizations should complete the online application.

Criteria 

• The organization must be a non-profit organization or business within the 
Portland Water District territory and a customer of the District. 

• Filling stations must be open to the public and/or general audience and be 
located in visible, high traffic areas. 

• The organization must agree to install the fountain within nine months. 

• The organization must agree to clean and maintain the fountain. 

• The organization must agree to pay for water service and all expenses involved 
in the installation (Installation costs could be minimal or extensive depending on 
the type of unit selected, location of installation, and staff capabilities). 

• The organization must include PWD’s provided decal on the unit. 

• Due to the cost of outside units, only one outside unit will be awarded per year. 

• Preference will be given to those organizations that provide the largest exposure 
and benefit for public use. 

• Preference will be given to first time applicants. 

Deadlines 

Deadline for application for the following year is October 31. Grant recipients will be 
notified by January, then will have nine months to install the unit. For longer term 
projects, applicants can designate the year in which they are applying for the grant and 
expecting to install the unit. 

Process 

The Portland Water District’s supplier will offer a wide variety of units for the recipient to 
choose from. The recipient will order the unit and have it shipped to their facility. The 
Portland Water District will pay the supplier directly. Optionally, if the recipient prefers to 
use its own supplier, the Portland Water District will reimburse the recipient once 
installation is complete. 



 

 

 

MEMORANDUM 

PORTLAND WATER DISTRICT 

 

TO:  Administration and Finance Committee / Board of Trustees 

 

FROM:  David Kane, Director of Administration  

 Mary Demers, Director of Employee Services 

 

DATE:  March 4, 2022 

 

RE:  Administration and Finance Committee Meeting – March 14, 2022 

 

A meeting of the Administration and Finance Committee of the Portland Water District Board of 

Trustees will be held on Monday, March 14, 2022. The meeting will begin at 5:30 p.m. in the Third 

Floor Training Room of the District, 225 Douglass Street, Portland, Maine. 

 

 

AGENDA 

 

1. Water Terms & Conditions  

  Mr. Adam Sellick, Project Engineer, will present changes to the Water Terms and Conditions.  

  (See attached memo) 

 

2. Non-Water Tariff Service Fee Schedule  

  Mr. Adam Sellick, Project Engineer, will present changes to the Non-Water Tariff Service Fee                                                      

Schedule. (See attached memo) 

 

3. Water Fund 2021 Surplus Allocation 

Mr. David Kane will review the options on allocating the expected 2021 Water Fund surplus. 

(See attached memo)  

 

4. Defined Benefit Pension Plan 

Ms. Mary Demers will lead a discussion on the defined benefit pensions plans death benefits 

and possible changes to those benefits. (See attached memo) 

 

5. Other Business   

 

 



    

 

 

 

 

 

 

ADMINISTRATION AND FINANCE COMMITTEE / AGENDA ITEM SUMMARY 

 

Agenda Item:   1 

Date of Meeting:  March 14, 2022 

Subject:  Water Terms and Conditions Amendment and Restated  

Presented By: Adam Sellick, Project Manager 

 

 

RECOMMENDATION 

The following proposed language is presented for Board of Trustee approval: 

 

RESOLVED, the revisions to the District’s Terms & Conditions of water service, 

attached hereto as Exhibit A, are hereby adopted with an effective date of April 1, 

2022, and 

 

RESOLVED, the restated District’s Terms and Conditions of water service, attached 

hereto as Exhibit B, are hereby adopted with an effective date of April 1, 2022. 

 

BACKGROUND ANALYSIS. 

During a recent review of the Portland Water District (PWD) Terms & Conditions (T&C), the 

District’s Main Extension and New Services (MEANS) Group recognized that several of the fees and 

deposits associated to the MEANS process are not defined. This prompted a review of the T&C at 

large, and in coordination with the several PWD Department Heads, a revision of the document has 

been prepared for review by the Board.  

 

Two (2) documents have been prepared, the first is a revision of the existing T&C document with edits 

only to the content of the document (highlights listed below) (see Attachment A). The second is a 

proposed Restatement of the T&C which reorganizes the Sections of the document to be more user 

friendly to the Customer (see Attachment B). This Restatement includes no revisions to the Content of 

the document, but does include substantial formatting revisions that provide for a more polished 

product. 

An outline of the Content changes in the proposed T&C revision is included below: 

 Section 8. Removed, testing of backflow preventers at the request of the Customer is no 
longer a PWD practice. 

 Section 10. Meters larger than two (2) inches will be replaced at actual cost, aligning the 
fees with the MEANS Process. Also noted that meters installed in a meter pit will be done 
at actual cost. 

 Section 14. Edited to better define the minimum requirements to initiate a new service or 
main extension project. 



 

 Section 37. This section has been revised to define all fees and deposits associated to new 
main extension projects, as well as describe the process by which the fees and deposits 
are collected. There are no new fees or deposits proposed. 

 Section 38. This section has been revised to define all fees and deposits associated to new 

service projects, as well as describe the process by which the fees and deposits are collected. 

The changes being proposed to the current process is establishing a Flat Rate fee for 

activation of new fire services, and the addition of initial backflow testing fees 

(EAM/Cayenta process change). All other fees/deposits outline reflect current process. 
 

An outline of the Formatting changes in the proposed T&C revision is included below: 

 Section Reorganization. The Sections in the T&C have been reordered to be more 
ergonomic for the Customer. A series of tables has been included as Exhibit C to 
illustrate the flow of Sections in the T&C from their existing order to the restated order. 

 Formatting (Page Structure). Headers and footers were developed for each page to 
allow for uniform page structure. 

 Formatting (Sections/Subsections). A uniform Section/Subsection structure has been 
proposed using numbers. The previous version has varying subsection titles depending on 
the section. 

 General Edits. There are several minor edits throughout the document (e.g., revising each 
reference to Policies 620 & 650 such that they are uniformly mentioned throughout the 
document). None of these changes have a profound effect on the Section they are in, but 
should be reviewed individually. 
 

FISCAL REVIEW / FUNDING  
The proposed changes are expected to have minimal fiscal impact. 

 

LEGAL REVIEW 

Corporate Counsel reviewed the proposed motion and approved it as to form. 

 

CONCLUSION(S) 

Staff recommends the proposed motion be approved. 

 

ATTACHMENT(S) 

A. Proposed Terms & Conditions Changes 

B. Restated Terms and Conditions 

C. Cross Reference Table of Existing Terms and Conditions to Restated Terms and Conditions.   
 

 



 

TERMS AND CONDITIONS 

 

Filed at the Office of the Public Utilities Commission   

As Amended May 1, 2019April 1, 2022 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PORTLAND WATER DISTRICT 

 

225 Douglass Street, Portland, Maine 

                                                      
Effective Date: May April 1, 2019 2022   By: David Kane, Treasurer 

PWD Resolution 19-006(TBD)  

 

 

Attachment A



 

 

 

SHEET 1 

    REVISION 9 

    

PORTLAND WATER DISTRICT 

 

TERMS AND CONDITIONS 
 

These Terms and Conditions produced by the Portland Water District, and accepted by the Maine Public 

Utilities Commission will govern and guide the District in the operation of its business.   

 

All District provision of service and credit and collection procedures in these Terms and Conditions will 

conform and be based upon rules of the Maine Public Utilities Commission except as hereinafter noted.   

 

Except as explicitly provided herein, these Terms and Conditions are not intended to modify any rights or 

duties of the District or any customer or any authority of the Public Utilities Commission under any 

provision of Maine law, including Title 35-a of the Maine Revised Statutes Annotated or the rules and 

regulations of the Maine Public Utilities Commission.  

 

1)  Billing and Payment Procedures 
The due date of a bill must be at least 25 days after the bill is mailed or otherwise delivered to the customer. 

A bill is considered “mailed” on the date the bill is postmarked. If there is no postmark (as with an electronic 

bill) the District will send the electronic notification to the customer no more than 1 day after the bill date. 

 

Bills may be rendered monthly, bimonthly, quarterly, or by the season at the option of the District. Metered 

minimum charges and private fire service charges, except for seasonal main charges, may be prorated for the 

exact number of days of service when service is open or closed. 

 

The customer will be responsible for providing a correct billing address or email address if bill notification is 

received electronically.  Failure to receive a bill does not relieve the customer of the obligation of its 

payment, nor from the consequence of nonpayment. 

 

Applicants or customers may notify the District in writing if they wish to designate a Third Party to receive 

copies of customer bills and disconnection notices. 

 

When a billing error is discovered the District will have up to 90 days to correct the error. 

 

 

 

 

 

 

 

 

 
Proposed Effective Date: January 1, 2012  
Effective Date: January 1, 2012  By: David Kane, Treasurer 

Docket Number:  2011-00198   

  



 

 

  SHEET 1.1 

     Revision 4 

PORTLAND WATER DISTRICT 

 

TERMS AND CONDITIONS 

 

 

2)  Collection Charge for Past Due Bills 
If District personnel visit the customer’s premises to disconnect service for nonpayment and in lieu of actual 

disconnection, the customer pays or makes a payment arrangement for the entire balance due the District will 

charge a collection fee $23.00. 

 

 

2.1) Unauthorized use/Theft of service Charge 
If District personnel expend time investigating and documenting a diversion of water by a customer, the 

customer shall be responsible for all documented costs of investigation and adjustment incurred by the 

District, unless fees are otherwise  recovered pursuant to 35-A M.R.S. § 2705.  For purposes of this section, 

Diversion shall mean the diversion of flow around the meter to evade charges as well as  the unauthorized 

reconnection of service by a customer or his/her representative after water has been shut off due to 

nonpayment. 

 

2.2) Disconnection of Leased or Rental Single-Meter, Multi-Unit Dwellings 

Pursuant to Chapter 660, before the Utility disconnects service to a leased or rented single meter, multi-unit 

dwelling, the Utility will: 

a. Apply any existing deposit to the current account balance, 

b. Assess against the landlord a collection fee of $100.00 in addition to any applicable 

reconnection fee set forth in Section 3 of these Terms and Conditions. 

 

3)  Restoration of Service 
The District will charge a customer a connection fee to restore service at the customer's premises if service 

was disconnected for nonpayment of bills, violation of the Terms and Conditions, fraudulent use of water, 

dangerous conditions on the customer's premises, violation of Commission rules, or at the customer's request, 

including requests to have the curb stop operated to enable work to be done on private property.  
When the District is notified during *Normal Business Hours to restore service  or is requested to restore 

service during Normal Business Hours, a reconnection fee of $60.00will be charged.  When the District is 

notified during *Other Hours to restore service or is requested to restore service during Other Hours, the 

charge is $42.00 per hour with a minimum charge of $109.00. 

 

The District will make a reasonable effort to reconnect service during *Normal Business Hours on the same 

day the request to reconnect is received.  At the latest, reconnection must be made by 5:00 p.m. the 

following business day after the  request. 

 

* Refer to Terms and Condition 40  for definition of Office Hours, Normal Business Hours and 

Other Hours

 

 
Effective Date: June 1, 2018  By: David Kane, Treasurer 

PWD Resolution 18-005 
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4)  Late Payment Charges 
Late payment charges are assessed for overdue water bills that are not paid within 25 days from 

the postmarked date, or 25 days from the e-bill notification date.  The interest rate charged will be 

the interest rate established for delinquent taxes by the State Treasurer. 

 

5)  Multi-unit Properties 

Lien Charges for Multi-Unit Properties 

The District may enforce its lien rights in accordance with 35-A M.R.S.A, Section 6111-A to 

collect a past due water bill.  A $58 charge covering lien notification, preparation, filing, and 

processing will be added to the past due amount, and included as part of the lien filing. 

 

Disconnection of Multi-Unit Properties 

Before disconnection of a single meter, multi-unit property, for non-payment of basic service, the 

District will: 

 Mail a disconnection notice to the customer in accordance with Chapter 660 guidelines. 

 Post a disconnection notice at or near the front and rear entrances of the affected 

building(s), to inform tenants how service can be continued.  The disconnection notice 

will be posted at least 10 days prior to disconnection of the water service. 

 In lieu of filing a water lien, the District will notify the appropriate participating sewer 

municipality, if applicable, of the pending disconnection to provide it an opportunity to 

solicit payment from the owner.  If the bill remains delinquent and the municipality does 

not relocate the tenants and seeks to have water restored, the District will restore the 

water either per a court order, or if the municipality pays the District for the delinquent 

water balance and accepts a transfer of the delinquent sewer balance. 

 

The District may authorize separate metering of each dwelling unit at the landlord’s expense, if 

the dwelling is disconnected for nonpayment of an overdue amount. 

 

6 )  Deposits 
The interest rate paid on all deposits will be in accordance with Chapter 870 of the Commission's 

Rules and Regulations. 

 

The amount of the deposit will be based on the amount of the basic service in accordance with 

Chapter 660 guidelines. 

 

7)  Charge for Payments Returned 
A charge will be made to the account of any customer whose check is returned by the bank for 

reason of insufficient funds or incorrect bank information.  The charge shall be the greater of 

$5.00 or an amount equal to the actual bank charges.  The utility will furnish the customer with 

proof of any bank charges in excess of $5.00. 

 

8)  Charge for Testing Cross Connection Backflow Device  
Section removed.A cross connection device must be operated to the standards outlined in the 

District’s cross connection control program as approved by the State of Maine’s Department of 

Health and Human Services. An annual test of the device must verify compliance with the 

program. The customer must inform the District of the test results. 

 

If the customer requests the District to perform the test, the charge to test one cross connection 

backflow device at a customer’s premise is $90.00. Each additional device tested 

concurrently in the same building shall be charged at the rate of $45.00 each. 

 

 

 

 

 



 

                                             

 

 

 

 

 

 

 
Effective Date: June April 1, 20182022  By: David Kane, Treasurer 

PWD Resolution 18-005(TBD)  
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9)  Charge to Flow Test Hydrants 
 

For a hydrant flow test to generate the static pressure, residual pressure and the 

water flow for a single hydrant,  the charge is $209.00.   For each additional 

hydrant flow test concurrently administered at the same site, an additional $41.00 

will be charged. 

 

 

                                                      
Effective Date:  June 1,2018  By: David Kane, Treasurer 

PWD Resolution 18-005  
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10)  Charges for Replacement of Damaged Water Meters 

 

The charges to customers for costs incurred for the replacement of meter(s) one 

inch or less damaged due to improper care by customers are as follows: 

 
                                                 

 

  

Meter Size Charges to Replace During 

**Normal Business Hours 

**Other Hours* 

Meters up to 1 inch 69.00 + cost of meter 158.00 + cost of meter 

                  

*Reflects minimum three-hour call out and overtime rate. 

** Refer to T & C 40 for definition of Normal Business Hours and Other Hours 

 

 

All meters that are greater than 2-inches and/or those that are being installed in a 

confined space meter pit/vault shall be installed at Actual Cost  

Meters larger than one two inches will be billed the actual cost of replacement. 

 

11)  Rebate Policy 

 

The District may rebate a portion of a customer's bill for leakage.  The rebate 

will only be available one time during a five-year period on each account.  Proof 

may be required to substantiate the leakage and repair.  The rebate will be based 

upon deducting one-half of the billing in excess of normal usage. In no event will 

the rebate apply to leakage that occurred more than one year prior to the time the 

customer notifies the District of the leakage. 

                                                      
Effective Date: June April 1, 20182022 By: David Kane, Treasurer 

PWD Resolution 18-005 (TBD)  
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12)  Faulty Remote Meter Adjustment Policy 
 

If the District finds that a remote reading meter has under reported actual usage, 

it will abate one-half of the difference between the actual usage and the remote 

reading.  However, the amount rebated cannot exceed the previous year's usage. 

 

13)  Liability  

 

13-A  Liability 

 

The District will only be liable for any damages arising from any claim by a 

customer to the extent liability is expressly provided in the Maine Tort Claims 

Act as set forth in Title 14, Chapter 741 of the Maine Revised Statues Annotated. 

The District makes no representations or warranties about the suitability of any 

water provided by the District for any particular purpose. 

 

13-B Interruption of Service 

 

The District will provide notice of any shut off to affected customers in 

accordance with Board Policy 620(2)(G) and will make a prorate reduction in the 

customer’s bill as provided in that subsection. 

 

  

14)  Water Service - General 

To qualify for new water service, all applicants must demonstrate a need for 

water service that meets the conditions contained herein.  

 

The application for a new water service shall include at a minimum: 

 A project description (i.e., type of use, project location, project schedule, 

etc.). 

 A site plan showing the location of the proposed service. 

 An inventory of all water fixtures in the building to be served. 

The applicant for a new water service shall provide upon request from the 

District, the name of the installing contractor, an approximate date of installation, 

a lot location or site plan, and the estimated maximum gallon per minute demand 

for this service.  The service pipe on private property shall be adequately sized 

according to District standards, and rated at withstanding 160 pounds per square 

inch of working pressure. 

 

 

                                                      
Proposed Effective Date: November 1, 2009  By: David Kane, Treasurer 

Effective Date: December 01,2009 

Docket Number: 09-295   

 

 



 

                                             

 

 

 

 

 

 

 

 

 
Proposed Effective Date: NovemberApril 1, 200922  By: David Kane, Treasurer 

Effective Date: DecemberApril 01,200922 

Docket Number: (TBD)09-295  
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14.1)  CONDITIONS FOR WATER SERVICE 

 

(a) All water service lines must conform to Portland Water District Policy 

620: Water Service Standards. New water service must be established 

from a water main having direct frontage to the lot or building being 

served. 

(b) Multiple buildings on a single lot all owned by a single entity may be 

served by a single water service with a single meter installed in 

accordance with other provisions herein. When there are multiple detached 

buildings on one lot served by one service line, PWD may require a covenant 

must to be recorded in the Cumberland County Registry of Deeds affirming that 

if the lot is ever subdivided, an independent water service shall be installed and 

operational for each building.  

(c) If a single building is ever split into more than one unit, utilizing a party wall, 

each unit will be required to have an independent water service at the time that 

the split occurs and the additional units are created.  If the split has occurred 

prior to service being provided (ie duplex construction), an independent 

water service must be established to each individual unit prior to new 

service activation. 

(c)  

(d) If water service to a new building or lot cannot be obtained without 

crossing the property of another then one or more permanent easements 

for water facilities, having terms acceptable to the District, must be 

created and recorded in the Cumberland County Registry of Deeds, for 

the benefit of the District and all new owners. Granting water service 

through an easement shall be at the discretion of the District. 
(d)  

(e) The District may require, in its discretion, that customers bring their 

service into conformance with  current District standards if the following 

occurs: 
(e)  

1. Changes in water demand or use that necessitate a change in 

service line or meter size changes. 

2. The addition of an irrigation system to an existing domestic 

service lines. 

3. The installation or upgrade of a fire sprinkler system or the 

addition of a private hydrant to an existing service line 
3.  

(f) Customers shall comply with the District’s Water Service Standards 

Policy enacted by the District’s Board of Trustees. The District reserves 

the right to suspend water service to a customer until the service line 

setup meets current District standards. 

Customers shall be required to notify the District of any change in water 

demand. The District reserves the right to suspend water service to a 

customer until the service line setup meets current District standards. 

 



 

                                             

 

 

(f) Customers shall comply with the District’s Water Service Standards 

Policy enacted by the District’s Board of Trustees. 

 

 

 
 

Effective Date: June April 1, 202218  By: David Kane, Treasurer 

PWD Resolution 18-005(TBD)  
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15) Isolation Valve 

Every service must be equipped with operable isolation valves, with one valve above 

and one valve below the meter. The valves and meter shall be protected from freezing 

either within a building or inside a meter pit.  All piping shall be  arranged  to prevent 

backsiphonage and to permit drainage whenever necessary. The isolation valves shall be 

owned and maintained by the customer. 

 

15.2) By-Pass Valve 

Effective February 1, 2008 customers desiring a by-pass valve must file an application 

for such valve with the District. Services shall be equipped with a by-pass valve only if 

the meter is 1.5" or larger, and if the applicant can document a need for business 

continuity to the satisfaction of the District. A by-pass valve shall be owned and 

maintained by a customer; it shall only be installed after the approval by the District, 

and shall be sealed shut.  It can only be operated with the consent or approval of the 

District.  In the event that the by-pass valve is unsealed or operated without the consent 

or approval of the District, the District, in its discretion, may require removal of the by-

pass valve at the customer's expense. 

 

16)  Cross-Connections 

No cross connection between the public water supply and any other supply will be 

allowed unless properly protected and supervised in accordance with the Department  

of Human Services rules, the District's formal Cross Connection Control Program, and 

the PWD Board of Trustees Policy 620. 

 

17)  Maintenance of Plumbing 

To prevent leaks and damages, all customers shall maintain at their own expense the 

plumbing and fixtures within their own premises in good repair and protect them from 

freezing. In the event of a frozen service, the District will inspect and determine where 

the service line is frozen. All costs associated with inspecting and thawing a frozen 

service line on private property shall be borne by the customer. All costs associated with 

inspecting and thawing a frozen service line in the public right of way shall be borne by 

the District. 

 

18)  Fluctuation of Pressures by Customer's Apparatus 

No customer shall install or use a water consumption apparatus that will affect the 

District's pressure or operating conditions so as to interfere with the service of another 

customer.  If a customer has, or proposes to install an apparatus which requires water in 

sudden and/or material quantities, the District reserves the right to require the customer 

to install devices or apparatuses, which will confine such fluctuations of demand or 

reduction of pressure within reasonable limits as determined by the District.

                                                      
 



 

                                         
 

 

                                                      
Effective Date: June 1,2018  By: David Kane, Treasurer 

PWD Resolution 18-005   
 

 



 

                                         
 

 

If the customer, after receiving written notice from the District, fails to present 

an acceptable remedial plan within a time limit set by the District, service will 

be discontinued pursuant to provisions of the Public Utilities Commission’s 

Chapter 660.   
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19)  Safeguarding Direct Pressure Water Devices and Systems Supplied by  

       Automatic Feed Valves 

 

All customers having direct pressure water devices, including but not limited to 

booster pumps, hot water tanks, or secondary systems supplied by automatic 

feed valves, shall install and maintain at their own expense appropriate vacuum, 

temperature, pressure relief valves, and lower water cutouts in their water 

system to prevent damage., Water service supplied to any customer not 

providing such protective devices will be strictly at the risk of the customer, and 

the District will not be held liable for damage resulting from lack of or failure of 

such protective devices. 

 

20)  Access to Premises 

 

Employees of the District, shall have free access at all reasonable hours to all 

premises served by the District by providing proper identification to either the 

customer or owner.   The District’s employees, with authority from the customer 

or the owner, will be permitted to inspect all plumbing and fixtures, to set, 

remove, or read meters, to ascertain the amount of water used and the manner of 

use, and to enforce these terms and conditions. 

 

21)  Unauthorized Use of Water 

 

No customer shall supply water to another customer, nor shall water be used for 

any other purpose except normal domestic usage and fire protection without 

District approval.  No unauthorized person shall obtain water from a hydrant or 

other District fixture without prior District consent. 

  

                                                      
Effective Date: June 1,2018  By: David Kane, Treasurer 

PWD Resolution 18-005  
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22)  Seasonal Customer 

A seasonal customer regularly takes service for only a portion of the year from 

either a surface or deep main.  A seasonal customer will be subject to seasonal 

rules and rates. An initial bill will be generated and no additional charges will be 

assessed unless the consumption, upon closing the account, exceeds the usage allowed 

in the seasonal rate. When the account is closed the meter must be removed and the 

water service must be disconnected. Seasonal customers served by a surface main 

shall be provided water service between May 1 and October 15.  
 

If a non-seasonal customer on a deep main vacates the premises for 3 months or less, 

and elects to remain on monthly rates, the District must be notified in writing. The 

account will be closed. The customer’s meter must be removed and the water service 

disconnected. Upon request to establish the service again, a reconnection fee pursuant 

to Section 3 of these Terms and Conditions will be charged.  

 

23)  Water Meters and Meter Reading Device 

The District will install one meter per  service line.  Meters must be installed in 

a safe, clean, dry, warm area at  the service entrance and must be readily and 

safely accessible to District representatives.  Maintenance of all District meters 

is provided at the District’s cost.  If additional auxiliary, or memo meters are 

required by the customer for calculating subdivision of water supply, they shall 

be purchased, installed, and maintained by the customer.  

 

The District shall install meter reading devices for meters owned by the District. 

The most beneficial location of this device, for efficient and safe meter reading 

purposes, will be determined by the District.   

 

 

 

 

 

 

 

 

 

 

 

 
 

Effective Date: June 1,2018 

PWD Resolution 18-005          By David Kane, Treasurer  
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24)  Meter Maintenance and Accuracy 

The District has a program that  repairs,  tests, and replaces(if necessary) all 

meter sizes on the following service periods: 

 

5/8” through 2”        20 Years 

3 “          4 Years (field) 

4”                             2  Years(field) 

6” and larger          1 Year (field) 

 

Meters are tested in conformance with Section 3G. of the District’s Water 

Service Standards Policy enacted by the Board of Trustees.  Customer requests 

to test a water meter for accuracy are accommodated by the District without 

charge once every 18 months.  More frequent tests of meters larger than one 

inch are at the customer’s expense based on the District’s actual costs. More 

frequent tests of meters one- inch or smaller are subject to a $121.00 charge.  It 

is recommended that the customer witness the meter test.If a meter is 

determined to be malfunctioning, the customer bill shall be adjusted according 

to the average historical usage   

                                                      
Effective Date: June 1,2018  By: David Kane, Treasurer 

PWD Resolution 18-005  
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25) Closing Metered Accounts 

 

To close an account, the District may require the meter to be removed and the 

service shut at the curb stop. 

 

Upon closing the account, the customer requesting the account be closed shall 

pay for the cost of removing the meter if no one else is taking responsibility for 

billing and if the District is not provided access to retrieve the meter or the 

meter can not be located on the customer premises. The fee charged shall be the 

fees noted in section 10 of these Terms and Conditions.  If the customer does 

not have the ability to provide access to the meter, the fee shall not be charged.  

The fee shall be refunded to the customer if another customer takes 

responsibility for the account or the meter is retrieved subsequently. 

 

When the customer requests the District to close the account, and there is no 

new customer taking service, the outgoing customer is responsible to make 

arrangements for removal of the meter. Failure to obtain the meter will result in 

billing the outgoing customer the fees noted in Section 10 of these Terms and 

Conditions. The fee will be refunded if the meter is subsequently obtained and is 

not damaged 

                                                      
 

Effective Date:June 1,2018  By: David Kane, Treasurer 

PWD Resolution 18-005  
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26)  Meter Pit Policy 

 

The District may require the customer of a property to supply, install, and 

maintain a meter pit(s) to  District specifications at the customer’s expense as a 

condition of service when: 

 

a.  The actual laying length of the service pipe measures over 300’ from the 

street line. 

 

b.  The service location makes discovery of a possible leak unlikely. 

 

c. The use of service pipe deemed by the District to be inferior makes the 

possibility of a leak likely.  (Copper pipe must be type K; plastic pipe must 

be rated 160 PSI.) 

 

d. A single service supplies two or more units with no suitable common area 

(accessible independently of any individual tenant/owner) in which to install 

the meter. 

 

e. A property of two or more units is supplied through multiple services, any 

one of which is located in front of, or enters a unit other than, the one it 

serves. 

 

f. The customer does not provide a clean, warm, dry, and safely accessible 

location for the meter and its appurtenances. 

g.  

h. The customer does not furnish an otherwise suitable location for a meter 

inside the customer’s building. 

i.  

 

All meter pits shall be installed on the customer’s property and installed as 

follows:   

a. In such manner to keep the meter pit clean and dry at all times. 

b. In such manner to allow District representatives to have access to the meter 

pit. 

c. In such  manner that all confined space entry equipment can be safely 

utilized in accordance with OSHA standards for confined space entry. 

d. In such manner to conform to District Standards and Specifications.. 

The customer shall be responsible for maintaining the meter pit at its cost such 

that it can accommodate the District's meter. 

                                                      
Effective Date: June 1,2018  By: David Kane, Treasurer 

PWD Resolution 18-005   
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27)  Size of Water Distribution Mains 

 

The District provides water for domestic and fire protection purposes.  The 

District requires all distribution water mains be adequately sized in accordance 

Policy 650: Water Main Extension and Service Line Rule enacted by the Board 

of Trustees. 

 

28)  Winter Construction 

 

No new public water mains or services will be installed during winter conditions 

unless specifically approved by the District. The customer assumes all extra 

expenses over the ordinary construction expense.              

  

29)  Fire Hydrants 

 

Fire hydrants may not be used for any purpose other than  extinguishing  fires, 

training purposes, or for such other purposes as may be agreed upon by the 

District and the municipality or owner of a private hydrant.  In no case shall fire 

hydrants be operated by a person other than an agent of the District, except 

when used for fire protection or training purposes. 

 

If the District approves a  request for a hydrant meter, unless otherwise 

authorized, the District will install and will assess a fee of $100 if installed and 

removed during normal business hours and $165 if installed during non-

business hours. 

 

30)  Private Fire Protection 

 

Customers requiring private fire protection should contact the District to 

determine the availability of fire service at their location.  Fire service, if 

available, will be installed at the customer’s expense within the bounds of the 

public way or right-of-way.  The fire service line, after installation, will be 

owned and maintained in the public way or right-of-way by the District.  The 

District does not guarantee any quantity of water or pressure available through a 

fire protection service.  The owner of such service shall determine the adequacy 

of supply through the fire service by conducting tests of the private system.  The 

District must be given timely notice so a representative of the District can be 

present to observe the test. 

                                                      
Effective Date: June 1,2018  By: David Kane, Treasurer 

PWD Resolution 18-005   
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31)  Tampering With District Property 

 

There shall be no tampering with District property.  No District owned valve, 

shut-off, hydrant, or standpipe shall be opened, closed, or otherwise operated by 

any person other than District authorized persons. 

 

32)  Commission Appeal 

 

Disagreements or disputes regarding the application of Terms and Conditions 

relating to water service standards, water line standards,  or water main 

extension standards shall be decided by the District’s Board of Trustees. 

 

Disagreements or disputes regarding the application of Terms and Conditions or 

relating to Chapter 660 of the Rules of the Public Utilities Commission shall be 

decided by the Public Utilities Commission. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Effective Date: June 1,2018  By: David Kane, Treasurer 

PWD Resolution 18-005   
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33)  LOW-INCOME CUSTOMER ASSISTANCE PROGRAM 

 

33-A)  General Program Description 
 

1. The District is supporting, in conjunction with City of Portland (COP) a 

program to provide financial assistance to low-income residential customers 

for the purpose of taking positive steps towards reducing water consumption 

to make water more affordable. 

 

2. The District has authorized COP to administer a program to repair, replace 

or install plumbing fixtures and water saving devices with regard to the 

following: 

  

 leaking or broken water pipes 

 toilets 

 hot water tank 

 kitchen faucets 

 bathtub faucets 

 showerheads 

 outside faucets 

 toilet dams 

 low-flow devices 

 

3.  This program will be offered to all qualified residential customers of the 

District. 

 

33-B)  Program Participation Requirements  

 

1.  A qualified residential customer must: 

 

a. Own and occupy a year-round residence within the District service area. 

 

b. Be low-income qualified, by showing evidence of having an annual 

household income that is 80% of area median income (AMI) as defined 

by US HUD. 

                                                      
 

Effective Date: July 1, 2018  By: David Kane, Treasurer 

BOT Resolution 18- 019 

    
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2. Must demonstrate through a home audit provided by COP, a need for the 

program’s services. 

  

33-C)  General Provisions 

 

1. The dwelling unit owner must agree to leave in place at the premises any 

water saving measures installed under this program. 

 

2. COP will determine customer eligibility, complete a home audit, develop a 

remediation plan, subcontract work to be completed, and inspect completed 

work. 

 

3. Qualified applicants will be assisted on a first come, first served basis up to 

the allocated amount provided to the program by the District.  Exceptions 

will be made at the discretion of COP for emergency situations that 

jeopardize health or safety. 

 

4. The District will fund this program on an annual basis and reserves the right 

to discontinue program support at any time. 

 

33-D)  Miscellaneous 

 

1. The District along with municipalities, COP Central Intake and Outreach 

staff, Human Service organizations, and the public at large, will refer 

homeowners to COP for qualification. 

 

2. All specific services provided by this program will be delivered to qualified 

participants at no cost to the participant. 
 

 

                                                      
 
Effective July 1, 2018  By: David Kane, Treasurer 

BOT Resolution 18- 019  

 
  

 

 



 

 

   SHEET 13 

    REVISION 6 

    

PORTLAND WATER DISTRICT 

 

TERMS AND CONDITIONS 

 

34)  DISCONNECTION PROCESS FOR OVERDUE COMBINED 

WATER AND MUNICIPAL SEWER BALANCES 

 
34-A)  Policy:  The District, as sewer billing agent for participating municipalities, will issue a 

disconnection notice to delinquent customers that may result in the disconnection of water service 

pursuant to Section 34-D of these Terms and Conditions 

 

34-B)  Definitions:  Service Classification - “Service classification” includes water and sewer 

services billed as residential, commercial, industrial, and governmental accounts. 

 

Total Amount Due - “Total Amount Due” means the total water and sewer amount owed by a 

customer that has been properly billed. 

 

Total Amount Overdue – For the purpose of issuing a disconnection notice, “Total Amount 

Overdue” means the total water and sewer amount billed to a customer that is greater than 

$100.00 and more than 50 days old. For the purpose of assessing a late fee, “Total Amount 

Overdue” means the water and sewer balance that has not been paid within 25 days of the bill 

postmark date, or 25 days from the electronic notification date of the e-bill 

 

34-C)  Billing:  Bills shall be issued in accordance with applicable sections of Public Utilities 

Commission Chapters, i.e. Chapters 660 and 870, and the Portland City Code, Section 24. 

 

34-D)  Disconnection and Reconnection:  A 14-day disconnection notice shall be issued to a 

delinquent customer when the Total Amount Overdue is greater than $100.00 and more than 50 

days old, the account is not on an active payment arrangement, and the account is not on 

dispute. A 3 business day disconnection notice shall be issued for the Total Amount Due when a 

customer does not comply with the terms of the established payment arrangement and the 

account is not on dispute 

 

When a customer has received a 14 day disconnection notice and makes a partial payment that 

reduces the Total Amount Overdue to $100.00 or less, the customer will be subject to 

disconnection until the Total Amount Overdue is paid in full, or the customer makes a payment 

arrangement. When a customer has received a 3 business day disconnection notice due to a 

broken payment arrangement, and makes a partial payment on the installment amount, the 

customer is subject to disconnection until the installment amount is paid in full 

 

34-E)  Payment Allocation:  In the event that a payment is received by the District which does 

not clearly indicate whether the payment is for water or sewer, the payment shall be applied to 

the oldest outstanding basic service bills. 

                                                      
Effective Date: May 1, 2019  By: David Kane, Treasurer 
PWD Resolution 19-006  
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34-F)  Payment Arrangement:  The District shall offer a Regular Payment 

Arrangement to customers who cannot pay the Total Account Balance in 

accordance with Chapter 660 and these Terms and Conditions. 

 

34-G)  Dispute Resolution:  Disputes related to Chapter 660 of the Rules of the 

Public Utilities Commission shall be resolved in accordance with the Rules of 

the Public Utilities Commission. 

The District shall accept and respond to inquiries and complaints related to the 

amount or composition of charges.  The appropriate municipality shall accept 

and respond to inquiries and complaints relating to the sewer collector system or 

the Municipality’s Sewer Ordinance. 

 

                                                      
Effective Date: May 1, 2016  By: David Kane, Treasurer 

PWD Resolution 16-002  
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PORTLAND WATER DISTRICT 

 

TERMS AND CONDITIONS 

 

35 Chapter 670 Credit for Water to Metered Customers and Municipal 

Fire Service Customers 

 

In order to implement a credit for all customers pursuant to Chapter 670 of 

the PUC Rules, the District shall provide a one-time credit on all active 

customer bills mailed on or after July 3, 2000 until each customer receiving 

a bill during the month of July, 2000 has received the one-time credit. The 

amount of the credit shall be equal to 6.78% of the customer’s 1999 annual 

water net billings. If this one-time credit exceeds the total amount due on the 

July bill, the unused credit shall be applied to the customer’s future bills. 

 

                                                      
 
Effective Date: May 1, 2007 

Effective Date: January 1, 2012  By: David Kane, Treasurer 

Docket Number: 11-198   
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    REVISION 98 

    

PORTLAND WATER DISTRICT 

 

TERMS AND CONDITIONS 

 

36. New Customer Activation Fee 

The customer shall pay a $17.00 fee when the customer requests a change to an 

existing account causing an additional customer account record to be created. 

 

37. New Main Extension Application Fee 

This Section defines the fees and deposits associated with requests for new 

water main extension. Fees and deposits are dependent on the scope of the 

project and shall be determined by the District. Payment for fees and deposits 

are required to be submitted with a completed Main Extension Agreement. All 

deposits shall be reconciled by the District at the time of Final Completion. 

 Main Extension Application Fee. All new main extension projects 

shall carry a non-refundable $212.00 application fee. 

 

 Planning and Engineering Fee. Applicants for main extension 

projects shall be responsible for a Planning and Engineering fee equal 

to $600.00 per work day spent assisting in the design of the project. 

 

 Valve Box Deposit. Applicants shall provide a $25.00 deposit for each 

valve box installed as part of a main extension project, to be returned 

at final inspection if the valve boxes are appropriately raised. 

 

 Fire Protection Deposit. Applicants shall provide a Fire Protection 

Deposit related to the portion of the water main installed without a 

public hydrant. The Deposit shall be $8.00 per linear foot in 

Scarborough and Raymond, and $4.00 in all other municipalities in the 

PWD Service Area. 

An applicant requesting a main extension shall pay a $212.00 fee when the 

applicant submits the request for the main extension. 

 

38. New Meter or Service Fee 

This Section defines the fees and deposits associated to requests for new water 

services. Fees and deposits are dependent on the scope of the new water service 

project and shall be determined by the District. Fees and deposits are required to 

be submitted with a completed Application for New Service. Deposits related to 

Service Inspection shall be reconciled by the District at the time of service 

installation, and deposits related to Service Activation shall be reconciled by the 

District at the time of Service Activation. 

 Service Application Fee. All new services shall carry a non-refundable 

$64.00 application fee. 

 

 

 

 



 

 

 Inspection Fee/Deposit. The Applicant shall provide a deposit for the 

cost of inspection of the installation of the new service. Depending on 

the size of the new service, and how many services are be installed in the 

project, the fee will either be a Flat Rate or Actual Cost. 

 
Effective Date: JuneApril 1, 201822  By: David Kane, Treasurer 

PWD Resolution 18-005(TBD)  
   SHEET 16.1 

    REVISION 98 

    

PORTLAND WATER DISTRICT 

 

TERMS AND CONDITIONS 

 

 Inspection Fee/Deposit. The Applicant shall provide a deposit for the 

cost of inspection of the installation of the new service. Depending on 

the size of the new service, and how many services are be installed in the 

project, the fee will either be a Flat Rate or Actual Cost. 

o Flat Rate (Fee). All new services that are 2-inches or less in 

diameter and that are the only service installed in a project will 

carry a Flat Rate fee of $197.00 for inspection. 

 

o Actual Cost (Deposit). All new services that are greater than 2-

inches in diameter and/or those that are one of multiple services 

installed as part of a project shall be inspected at Actual Cost. 

This shall also apply to projects where an existing service must 

be retired as a condition of service installation.  

 

 Meter Fee. The Applicant shall provide the cost of the new meter 

associated to a new domestic service. The cost of the water meter is 

defined as the meter cost, ERT (remote reader) cost, typical plumbing 

fitting costs, and a $25.00 inventory overhead fee. 

o Existing Meters. In a situation where a new domestic service is 

installed to a Lot, and that Lot has previously had a domestic 

water service and a meter that has since been recovered in good 

working condition by the District, the cost of that existing meter 

shall be accounted for in the Meter Fee for the new service. 

When determining the cost of the existing meter, current meter 

prices will be used. 

 

 Meter Installation Fee/Deposit. The Applicant shall provide a deposit 

for the cost of installing the meter for all new domestic services. 

Depending on the size of the new meter, the fee will either be a Flat Rate 

or Actual Cost. 

o Flat Rate (Fee). All new meters that are 2-inches and smaller 

and that are not being installed in a confined space meter 

pit/vault will carry a Flat Rate fee of $69.00 for installation. 

 

o Actual Cost (Deposit). All new meters that are greater than 2-

inches and/or those that are being installed in a confined space 

meter pit/vault shall be installed at Actual Cost.  



 

 

 

 

 

 
Effective Date: JuneApril 1, 201822  By: David Kane, Treasurer 

PWD Resolution 18-005(TBD)  
 

 

 Water Sample Fee. New domestic services that are 2-inches or greater 

in diameter require a water sample. This also applies to domestic 

services installed in a parent/child configuration (i.e., a new domestic 

service that takes from a fire service rather than a water main). The cost 

of that water sample shall be $175.00, to be provided by the Applicant. 

 

 Meter Pit Inspection Deposit. New domestic services that are installed 

with a meter pit or vault carry an inspection charge to ensure the 

pit/vault meets District specifications. This inspection time shall be 

assessed at Actual Cost.  

 

 

   SHEET 16.2 

    REVISION 98 

    

PORTLAND WATER DISTRICT 

 

TERMS AND CONDITIONS 

PORTLAND WATER DISTRICT 

 

 Water Sample Fee. New domestic services that are 2-inches or greater 

in diameter require a water sample. This also applies to domestic 

services installed in a parent/child configuration (i.e., a new domestic 

service that takes from a fire service rather than a water main). The cost 

of that water sample shall be $175.00, to be provided by the Applicant. 

 

 Meter Pit Inspection Deposit. New domestic services that are installed 

with a meter pit or vault carry an inspection charge to ensure the 

pit/vault meets District specifications. This inspection time shall be 

assessed at Actual Cost.  

 

 Fire Service Activation Fee. All new fire services that are installed 

carry a $49.00 fee to activate the service.  

 

 Private Hydrant Inspection Deposit. New private fire hydrants 

installed on fire services must be inspected by the District prior to 

activation of the hydrant. This inspection time shall be assessed at 

Actual Cost.  

 

 Initial Backflow Inspection Fee. All new Backflow Prevention Devices 

must be inspected prior to service activation. The District will perform 

the initial test of the device at the time of service activation and meter 



 

 

set. The inspection shall carry a fee of $90.00 for the first device tested, 

and carry a fee of  $45.00 for each subsequent device to be tested. 

 

 DOT Highway Opening & Utility Location Permit Fee. All fees 

associated to permits required to install a new water service in a State 

Highway shall be assessed by the District to the Applicant. 

 

 Inspection of new Public Infrastructure Deposit. Occasionally a new 

service project will include the installation, removal, or relocation of 

public infrastructure (e.g., relocation of an existing hydrant). Inspection 

of this portion of a project is tracked separately and is assessed at Actual 

Cost.  

 

 

 

 

 

 
Effective Date: JuneApril 1,202218  By: David Kane, Treasurer 

PWD Resolution 18-005(TBD) 
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 Installation of Services as Part of a District Renewal Project Fee. 
During a District organized water main renewal project, property owners 

who have frontage on the water main being renewed may request new 

services to their properties be added to the project. Addition of these 

services to the project is at the discretion of the District and their 

Contractor. If these services are added to the project, the cost of 

installation shall be determined by the District’s Contractor and assessed 

to the Applicant through the Application.  

 

 Customer Contribution Fee. As outlined in Portland Water District 

Board of Trustees Policy 650, new services installed on water mains that 

are less than 10-years old carry a Customer Contribution Fee. This fee is 

to be determined by the District per Policy 650 and assessed to the 

Applicant, to then be conveyed back to the original Developer of the 

water main. 
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PORTLAND WATER DISTRICT 

 

TERMS AND CONDITIONS 

PORTLAND WATER DISTRICT 

 

 

When submitting an Application for new service, the Applicant shall be 

considered the owner of the building or Lot to be served. The Application shall 

be signed and dated by the Applicant. 

 

A deposit for the required fees associated with that Application may be provided 

by the Applicant or a separate entity in their project team. If an entity other than 

the Applicant provides the required deposit, that entity must sign the 

Application as the Depositor. Reconciliation of all deposits will be processed 

with the Depositor. 

An applicant requesting a new service shall pay a $64 fee when the applicant 

submits the request for the new service. 

 

New customers shall pay the following fees when requesting a single service 

connection that is 2 inches or smaller: 

 

Size Service 

Inspection 

Water Sample 

(Applied to 2” 

services only) 

Water Meter 

Installation 

(Applies to 2” or 

smaller meters 

that are not 

installed in 

meter pits) 

2 inch or smaller $186.00 $175.00 $69.00 + cost of 

meter 

 

For applicants requesting multiple service connections, larger sized services or 

meters, meter installations in meter pits, projects only involving retirement of 

existing service(s), or other special circumstances, the District shall charge the 

applicant the District’s actual cost of the work performed.  The cost of the water 

meter is defined as the meter cost, ERT (remote reader) cost, typical plumbing 

fitting costs, and a $25.00 inventory overhead fee. For larger size services and 

meters and special circumstances, the District shall charge the customer the 

actual cost of installation. 

 

39. Time Period for “Make-Up” Bills for Previously Unbilled Service Due 

to Unauthorized Use or Fraud 

For residential and commercial accounts, the District may issue a “make-up” 

bill for service that was previously unbilled because of unauthorized use or 

                                                      
Effective Date: June 1, 2018  By: David Kane, Treasurer 

PWD Resolution 18-005  

 

 



 

 

fraud by the customer for service that occurred up to six (6) years before the 

issuance of the “make-up” bill”. 

 

 

 

 

 

 

 

 
Effective Date: JuneApril 1, 201822  By: David Kane, Treasurer 

PWD Resolution 18-005(TBD) 
 



 

 

  SHEET 17 

  Revision 2 

PORTLAND WATER DISTRICT 
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40) Office Hours, Normal Business Hours, Other Hours and Emergency 

Hours 
 

Office Hours are 8:00 a.m. to 4:30 p.m. Monday through Friday, excluding holidays.  

Office hours may change due to training, staffing, weather conditions, etc. 

 

Normal Business Hours, for the purpose of charging reconnection and damaged meter 

fees, are 7:30 a.m. to 4:30 p.m., Monday through Friday, excluding holidays. 

 

Other Hours, for the purpose of charging reconnection and damaged meter fees, are 

4:30 p.m. to 7:30 a.m. Monday through Friday, holidays, Saturday and Sunday. 

 

Emergency Hours are 24 hours a day, seven days a week. 

 

41) Temporary Water Service 

 
A customer can apply for temporary water service in support of project delivery.  

Temporary service will be established from the customer’s domestic water service line 

only.  The District will supply the temporary service assembly for the customer to 

install and maintain once service line installation and passing of pressure and purity 

tests is complete.  The customer will be charged for the water consumption in addition 

to an inspection fee of $100 for each installation of the temporary service assembly.  

Temporary water service shall be granted on a limited basis depending on the 

availability of temporary service assemblies and the requested duration of use.  Details 

of the temporary water service can be acquired from Customer Service. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Effective Date: June 1,2018  By: David Kane, Treasurer 

PWD Resolution 18-005 
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PORTLAND WATER DISTRICT 
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42) Water Supply Emergency 
 

Customers who fail to implement mandatory water conservation and/or utilization 

restrictions during a District declared water supply will be subject to a fee on the 

customer's next water bill equal to twice the general reconnection fee, per the Portland 

Water District Board of Trustees Policy 620. Each 24-hour period for which the 

customer is not in compliance with the water company's water conservation and/or 

utilization restrictions constitutes a separate violation. The District company may 

disconnect customers for repeated violations of the water company's water conservation 

and/or utilization restrictions. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Effective Date: June April 1,20182022 By: David Kane, Treasurer 



 

 

PWD Resolution 18- 005(TBD) 

 



Effective Date: April 1, 2022 
PWD Resolution (TBD)  By: David Kane, Treasurer  

       
 

TERMS & CONDITIONS 
 

Filed at the Office of the Public Utilities Commission 

As Amended April 1, 2022 
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These Terms and Conditions produced by the Portland Water District, and accepted by the 

Maine Public Utilities Commission will govern and guide the District in the operation of its 

business.  

 

All District provision of service and credit and collection procedures in these Terms and 

Conditions will conform and be based upon rules of the Maine Public Utilities Commission 

except as hereinafter noted.  

 

Except as explicitly provided herein, these Terms and Conditions are not intended to modify any 

rights or duties of the District or any customer or any authority of the Public Utilities 

Commission under any provision of Maine law, including Title 35-a of the Maine Revised 

Statutes Annotated or the rules and regulations of the Maine Public Utilities Commission.  
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SECTION 100 - GENERAL 
 

Section 110. Commission AppealAppeals Process 

Disagreements or disputes regarding the application of Terms and Conditions relating to water 

service standards, water line standards, or water main extension standards shall be decided by 

the District’s Board of Trustees. 

 

Disagreements or disputes regarding the application of Terms and Conditions or relating to 

Chapter 660 of the Rules of the Public Utilities Commission shall be decided by the Public 

Utilities Commission. 

 

 

Section 120. Office Hours, Normal Business Hours, Other Hours and Emergency Hours 

Office Hours are 8:00 a.m. to 4:30 p.m. Monday through Friday, excluding holidays. Office 

hours may change due to training, staffing, weather conditions, etc. 

 

Normal Business Hours, for the purpose of charging reconnection and damaged meter fees, are 

7:30 a.m. to 4:30 p.m., Monday through Friday, excluding holidays. 

 

Other Hours, for the purpose of charging reconnection and damaged meter fees, are 4:30 p.m. 

to 7:30 a.m. Monday through Friday, holidays, Saturday and Sunday. 

 

Emergency Hours are 24 hours a day, seven days a week. 

 

 

Section 130. Access to Premises Served by PWD 

Employees of the District, shall have free access at all reasonable hours to all premises served 

by the District by providing proper identification to either the customer or owner.  The 

District’s employees, with authority from the customer or the owner, will be permitted to 

inspect all plumbing and fixtures, to set, remove, or read meters, to ascertain the amount of 

water used and the manner of use, and to enforce these terms and conditions. 

 

 

Section 140. Tampering With District Property 

There shall be no tampering with District property. No District owned valve, shut-off, hydrant, 

or standpipe shall be opened, closed, or otherwise operated by any person other than District 

authorized persons. 
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Section 150. Unauthorized Use of Water 

No customer shall supply water to another customer, nor shall water be used for any other 

purpose except normal domestic usage and fire protection without District approval. No 

unauthorized person shall obtain water from a hydrant or other District fixture without prior 

District consent. 

 

 

Section 151. Unauthorized use/Theft of service Charge 

If District personnel expend time investigating and documenting a diversion of water by a 

customer, the customer shall be responsible for all documented costs of investigation and 

adjustment incurred by the District, unless fees are otherwise recovered pursuant to 35-A 

M.R.S. § 2705. For purposes of this section, Diversion shall mean the diversion of flow around 

the meter to evade charges as well as the unauthorized reconnection of service by a customer 

or his/her representative after water has been shut off due to nonpayment. 

 

 

Section 160. Liability  

The District will only be liable for any damages arising from any claim by a customer to the 

extent liability is expressly provided in the Maine Tort Claims Act as set forth in Title 14, 

Chapter 741 of the Maine Revised Statues Annotated. The District makes no representations or 

warranties about the suitability of any water provided by the District for any particular purpose. 

 

 

Section 170. Water Supply Emergency 

Customers who fail to implement mandatory water conservation and/or utilization restrictions 

during a District declared water supply will be subject to a fee on the customer's next water bill 

equal to twice the general reconnection fee, per the Portland Water District Board of Trustees 

Policy 620. Each 24-hour period for which the customer is not in compliance with the District's 

water conservation and/or utilization restrictions constitutes a separate violation. The District 

may disconnect customers for repeated violations of the water company's water conservation 

and/or utilization restrictions. 
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SECTION 200 - BILLING 
 

Section 210. Billing and Payment Procedures 

The due date of a bill must be at least 25 days after the bill is mailed or otherwise delivered to 

the customer. A bill is considered “mailed” on the date the bill is postmarked. If there is no 

postmark (as with an electronic bill) the District will send the electronic notification to the 

customer no more than 1 day after the bill date. 

 

Bills may be rendered monthly, bimonthly, quarterly, or by the season at the option of the 

District. Metered minimum charges and private fire service charges, except for seasonal main 

charges, may be prorated for the exact number of days of service when service is open or 

closed. 

 

The customer will be responsible for providing a correct billing address or email address if bill 

notification is received electronically. Failure to receive a bill does not relieve the customer of 

the obligation of its payment, nor from the consequence of nonpayment. 

 

Applicants or customers may notify the District in writing if they wish to designate a Third 

Party to receive copies of customer bills and disconnection notices. 

 

When a billing error is discovered the District will have up to 90 days to correct the error. 

 

 

Section 211. Seasonal CustomerBilling Procedures 

A seasonal customer regularly takes service for only a portion of the year from either a surface 

or deep main. A seasonal customer will be subject to seasonal rules and rates. An initial bill 

will be generated and no additional charges will be assessed unless the consumption, upon 

closing the account, exceeds the usage allowed in the seasonal rate. When the account is closed 

the meter must be removed and the water service must be disconnected. Seasonal customers 

served by a surface main shall be provided water service between May 1 and October 15.  

 

If a non-seasonal customer on a deep main vacates the premises for 3 months or less, and elects 

to remain on monthly rates, the District must be notified in writing. The account will be closed. 

The customer’s meter must be removed and the water service disconnected. Upon request to 

establish the service again, a reconnection fee pursuant to Section 3 of these Terms and 

Conditions will be charged.  
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Section 220. New Customer Activation Fee 

The customer shall pay a $17.00 fee when the customer requests a change to an existing 

account causing an additional customer account record to be created. 

 

 

Section 230. Late Payment Charges 

Late payment charges are assessed for overdue water bills that are not paid within 25 days 

from the postmarked date, or 25 days from the e-bill notification date. The interest rate charged 

will be the interest rate established for delinquent taxes by the State Treasurer. 

 

 

Section 231. Collection Charge for Past Due Bills 

If District personnel visit the customer’s premises to disconnect service for nonpayment and in 

lieu of actual disconnection, the customer pays or makes a payment arrangement for the entire 

balance due the District will charge a collection fee $23.00. 

 

 

Section 5. Multi-unit Properties 

 

Section 232. Lien Charges for Multi-Unit Properties 

The District may enforce its lien rights in accordance with 35-A M.R.S.A, Section 6111-A to 

collect a past due water bill. A $58.00 charge covering lien notification, preparation, filing, and 

processing will be added to the past due amount, and included as part of the lien filing. 

 

 

Section 233. Disconnection of Multi-Unit Properties 

Before disconnection of a single meter, multi-unit property, for non-payment of basic service, 

the District will: 

 Mail a disconnection notice to the customer in accordance with Chapter 660 of the 

Maine Public Utilities Commission Rules guidelines. 

 Post a disconnection notice at or near the front and rear entrances of the affected 

building(s), to inform tenants how service can be continued. The disconnection notice 

will be posted at least 10 days prior to disconnection of the water service. 

 In lieu of filing a water lien, the District will notify the appropriate participating sewer 

municipality, if applicable, of the pending disconnection to provide it an opportunity to 

solicit payment from the owner. If the bill remains delinquent and the municipality does 

not relocate the tenants and seeks to have water restored, the District will restore the 

water either per a court order, or if the municipality pays the District for the delinquent 

water balance and accepts a transfer of the delinquent sewer balance. 

 

The District may authorize separate metering of each dwelling unit at the landlord’s expense, if 

the dwelling is disconnected for nonpayment of an overdue amount. 
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Section 234. Disconnection of Leased or Rental Single-Meter, Multi-Unit Dwellings 

Pursuant to Chapter 660 of the Maine Public Utilities Commission Rules, before the Utility 

disconnects service to a leased or rented single meter, multi-unit dwelling, the Utility will: 

a) Apply any existing deposit to the current account balance, 

b) Assess against the landlord a collection fee of $100.00 in addition to any applicable 

reconnection fee set forth in Section 3 of these Terms and Conditions. 

 

 

Section 235. Disconnection Process for Overdue Combined Water and Municipal Sewer 

Balances 

The following section outlines the Terms and Conditions related to the disconnection process 

for overdue combined water and municipal sewer balances 

 

Section 235.1. Policy  

The District, as sewer billing agent for participating municipalities, will issue a disconnection 

notice to delinquent customers that may result in the disconnection of water service pursuant 

to Section 34-D of these Terms and Conditions 

 

 

Section 235.2. Definitions  

 Service Classification - “Service classification” includes water and sewer services 

billed as residential, commercial, industrial, and governmental accounts. 

 Total Amount Due - “Total Amount Due” means the total water and sewer amount 

owed by a customer that has been properly billed. 

 Total Amount Overdue – For the purpose of issuing a disconnection notice, “Total 

Amount Overdue” means the total water and sewer amount billed to a customer that is 

greater than $100.00 and more than 50 days old. For the purpose of assessing a late fee, 

“Total Amount Overdue” means the water and sewer balance that has not been paid 

within 25 days of the bill postmark date, or 25 days from the electronic notification date 

of the e-bill. 

 

 

Section 235.3. Billing  

Bills shall be issued in accordance with applicable sections of Public Utilities Commission 

Chapters, i.e. Chapters 660 and 870, and the Portland City Code, Section 24. 
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Section 235.4. Disconnection and Reconnection  

A 14-day disconnection notice shall be issued to a delinquent customer when the Total 

Amount Overdue is greater than $100.00 and more than 50 days old, the account is not on an 

active payment arrangement, and the account is not on dispute. A 3 business day 

disconnection notice shall be issued for the Total Amount Due when a customer does not 

comply with the terms of the established payment arrangement and the account is not on 

dispute 

 

When a customer has received a 14 day disconnection notice and makes a partial payment 

that reduces the Total Amount Overdue to $100.00 or less, the customer will be subject to 

disconnection until the Total Amount Overdue is paid in full, or the customer makes a 

payment arrangement. When a customer has received a 3 business day disconnection notice 

due to a broken payment arrangement, and makes a partial payment on the installment 

amount, the customer is subject to disconnection until the installment amount is paid in full. 

 

 

Section 235.5. Payment Allocation 

In the event that a payment is received by the District which does not clearly indicate 

whether the payment is for water or sewer, the payment shall be applied to the oldest 

outstanding basic service bills. 

 

 

Section 235.6. Payment Arrangement 

The District shall offer a Regular Payment Arrangement to customers who cannot pay the 

Total Account Balance in accordance with Chapter 660 of the Maine Public Utilities 

Commission Rules and these Terms and Conditions. 

 

 

Section 235.7. Dispute Resolution 

Disputes related to Chapter 660 of the Maine Public Utilities Commission Rules shall be 

resolved in accordance with the Rules of the Public Utilities Commission. 

 

The District shall accept and respond to inquiries and complaints related to the amount or 

composition of charges. The appropriate municipality shall accept and respond to inquiries 

and complaints relating to the sewer collector system or the Municipality’s Sewer Ordinance. 
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Section 240. Rebate Policy 

The District may rebate a portion of a customer's bill for leakage. The rebate will only be 

available one time during a five-year period on each account. Proof may be required to 

substantiate the leakage and repair. The rebate will be based upon deducting one-half of the 

billing in excess of normal usage. In no event will the rebate apply to leakage that occurred 

more than one year prior to the time the customer notifies the District of the leakage. 

 

 

Section 241. Time Period for “Make-Up” Bills for Previously Unbilled Service Due to 

Unauthorized Use or Fraud 

For residential and commercial accounts, the District may issue a “make-up” bill for service 

that was previously unbilled because of unauthorized use or fraud by the customer for service 

that occurred up to six (6) years before the issuance of the “make-up” bill”. 

 

 

Section 242. Charge for Payments Returned 

A charge will be made to the account of any customer whose check is returned by the bank for 

reason of insufficient funds or incorrect bank information. The charge shall be the greater of 

$5.00 or an amount equal to the actual bank charges. The utility will furnish the customer with 

proof of any bank charges in excess of $5.00. 

 

 

Section 243. Interruption of Service 

The District will provide notice of any shut off to affected customers in accordance with 

Portland Water District Board of Trustees Policy 620(2)(G) and will make a prorate reduction 

in the customer’s bill as provided in that subsection. 

 

 

Section 250. Deposits 

The interest rate paid on all deposits will be in accordance with Chapter 870 of the 

Commission's Rules and Regulations. 

 

The amount of the deposit will be based on the amount of the basic service in accordance with 

Chapter 660 of the Maine Public Utilities Commission Rules guidelines. 
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SECTION 300 - SERVICE STANDARDS 
 

Section 310. Maintenance of Plumbing 

To prevent leaks and damages, all customers shall maintain at their own expense the plumbing 

and fixtures within their own premises in good repair and protect them from freezing. In the 

event of a frozen service, the District will inspect and determine where the service line is 

frozen. All costs associated with inspecting and thawing a frozen service line on private 

property shall be borne by the customer. All costs associated with inspecting and thawing a 

frozen service line in the public right of way shall be borne by the District. 

 

 

Section 311. Fluctuation of Pressures by Customer's Apparatus 

No customer shall install or use a water consumption apparatus that will affect the District's 

pressure or operating conditions so as to interfere with the service of another customer. If a 

customer has, or proposes to install an apparatus which requires water in sudden and/or 

material quantities, the District reserves the right to require the customer to install devices or 

apparatuses, which will confine such fluctuations of demand or reduction of pressure within 

reasonable limits as determined by the District. 

 

If the customer, after receiving written notice from the District, fails to present an acceptable 

remedial plan within a time limit set by the District, service will be discontinued pursuant to 

provisions of the Chapter 660 of the Maine Public Utilities Commission Rules.  

 

 

Section 312. Isolation Valve 

Every service must be equipped with operable isolation valves, with one valve above and one 

valve below the meter. The valves and meter shall be protected from freezing either within a 

building or inside a meter pit. All piping shall be arranged to prevent backsiphonage and to 

permit drainage whenever necessary. The isolation valves shall be owned and maintained by 

the customer. 

 

 

Section 313. By-Pass Valve 

Effective February 1, 2008 customers desiring a by-pass valve must file an application for such 

valve with the District. Services shall be equipped with a by-pass valve only if the meter is 1.5-

inch or larger, and if the applicant can document a need for business continuity to the 

satisfaction of the District. A by-pass valve shall be owned and maintained by a customer; it 

shall only be installed after the approval by the District, and shall be sealed shut. It can only be 

operated with the consent or approval of the District. In the event that the by-pass valve is 

unsealed or operated without the consent or approval of the District, the District, in its 

discretion, may require removal of the by-pass valve at the customer's expense. 
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Section 314. Safeguarding Direct Pressure Water Devices and Systems Supplied by 

Automatic Feed Valves 

All customers having direct pressure water devices, including but not limited to booster pumps, 

hot water tanks, or secondary systems supplied by automatic feed valves, shall install and 

maintain at their own expense appropriate vacuum, temperature, pressure relief valves, and 

lower water cutouts in their water system to prevent damage., Water service supplied to any 

customer not providing such protective devices will be strictly at the risk of the customer, and 

the District will not be held liable for damage resulting from lack of or failure of such 

protective devices. 

 

 

Section 315. Cross-Connections 

No cross connection between the public water supply and any other supply will be allowed 

unless properly protected and supervised in accordance with the Department of Human 

Services rules, the District's formal Cross Connection Control Program, and the Portland Water 

District Board of Trustees Policy 620. 

 

 

Section 316. Private Fire Protection 

Customers requiring private fire protection should contact the District to determine the 

availability of fire service at their location. Fire service, if available, will be installed at the 

customer’s expense within the bounds of the public way or right-of-way. The fire service line, 

after installation, will be owned and maintained in the public way or right-of-way by the 

District. The District does not guarantee any quantity of water or pressure available through a 

fire protection service. The owner of such service shall determine the adequacy of supply 

through the fire service by conducting tests of the private system. The District must be given 

timely notice so a representative of the District can be present to observe the test. 

 

 

Section 320. Water Meters and Meter Reading Device 

The District will install one meter per service line. Meters must be installed in a safe, clean, 

dry, warm area at the service entrance and must be readily and safely accessible to District 

representatives. Maintenance of all District meters is provided at the District’s cost. If 

additional auxiliary, or memo meters are required by the customer for calculating subdivision 

of water supply, they shall be purchased, installed, and maintained by the customer.  

 

The District shall install meter reading devices for meters owned by the District. The most 

beneficial location of this device, for efficient and safe meter reading purposes, will be 

determined by the District.  
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Section 321. Meter Maintenance and Accuracy 

The District has a program that repairs, tests, and replaces(if necessary) all meter sizes on the 

following service periods: 

5/8-inch through 2-inch:     20 Years 

3-inch: 4 Years (field) 

4-inch: 2 Years (field) 

6-inch and larger: 1 Year (field) 

 

Meters are tested in conformance with Section 3G. of the District’s Water Service Standards 

Policy enacted by the Board of Trustees. Customer requests to test a water meter for accuracy 

are accommodated by the District without charge once every 18 months. More frequent tests of 

meters larger than one inch are at the customer’s expense based on the District’s actual costs. 

More frequent tests of meters one- inch or smaller are subject to a $121.00 charge. It is 

recommended that the customer witness the meter test. If a meter is determined to be 

malfunctioning, the customer bill shall be adjusted according to the average historical usage. 

 

 

Section 322. Meter Pit Policy 

The District may require the customer of a property to supply, install, and maintain a meter 

pit(s) to District specifications at the customer’s expense as a condition of service when: 

a. The actual laying length of the service pipe measures over 300-feet from the street line. 

b. The service location makes discovery of a possible leak unlikely. 

c. The use of service pipe deemed by the District to be inferior makes the possibility of a 

leak likely. (Copper pipe must be type K; plastic pipe must be rated 160 PSI.) 

d. A single service supplies two or more units with no suitable common area (accessible 

independently of any individual tenant/owner) in which to install the meter. 

e. A property of two or more units is supplied through multiple services, any one of which 

is located in front of, or enters a unit other than, the one it serves. 

f. The customer does not provide a clean, warm, dry, and safely accessible location for the 

meter and its appurtenances. 

g. The customer does not furnish an otherwise suitable location for a meter inside the 

customer’s building. 

 

All meter pits shall be installed on the customer’s property and installed as follows:  

a. In such manner to keep the meter pit clean and dry at all times. 

b. In such manner to allow District representatives to have access to the meter pit. 

c. In such manner that all confined space entry equipment can be safely utilized in 

accordance with OSHA standards for confined space entry. 

d. In such manner to conform to District Standards and Specifications. 

 

The customer shall be responsible for maintaining the meter pit at its cost such that it can 

accommodate the District's meter. 



PORTLAND WATER 

DISTRICT TERMS & CONDITIONS 
SHEET 13 

Original 

 

Effective Date: April 1, 2022 
PWD Resolution (TBD)  By: David Kane, Treasurer  

       
 

Section 330. Water Service - GeneralApplication for New Water Service 

To qualify for new water service, all applicants must demonstrate a need for water service that 

meets the conditions contained herein.  

 

The application for a new water service shall include at a minimum: 

 A project description (i.e., type of use, project location, project schedule, etc.). 

 A site plan showing the location of the proposed service. 

 An inventory of all water fixtures in the building to be served. 

 

 

Section 331. Conditions for Water Service 

(a) All water service lines must conform to Portland Water District Board of Trustees Policy 

620. New water service must be established from a water main having direct frontage to 

the lot or building being served. 

 

(b) Multiple buildings on a single lot all owned by a single entity may be served by a single 

water service with a single meter installed in accordance with other provisions herein. 

When there are multiple detached buildings on one lot served by one service line, PWD 

may require a covenant to be recorded in the Cumberland County Registry of Deeds 

affirming that if the lot is ever subdivided, an independent water service shall be installed 

and operational for each building.  

 

(c) If a single building is ever split into more than one unit, utilizing a  party wall, each unit 

will be required to have an independent water service at the time that the split occurs and 

the additional units are created. If the split has occurred prior to service being provided 

(i.e., duplex construction), an independent water service must be established to each 

individual unit prior to new service activation. 

 

(d) If water service to a new building or lot cannot be obtained without crossing the property 

of another then one or more permanent easements for water facilities, having terms 

acceptable to the District, must be created and recorded in the Cumberland County 

Registry of Deeds, for the benefit of the District and all new owners. Granting water 

service through an easement shall be at the discretion of the District. 
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(e) The District may require, in its discretion, that customers bring their service into 

conformance with  current District standards if the following occurs: 

 

1. Changes in water demand or use that necessitate a change in service line or meter 

size changes. 

2. The addition of an irrigation system to an existing domestic service lines. 

3. The installation or upgrade of a fire sprinkler system or the addition of a private 

hydrant to an existing service line 

 

(f) Customers shall comply with the Portland Water District Board of Trustees Policy 620. 

The District reserves the right to suspend water service to a customer until the service 

line setup meets current District standards. 

 

 

Section 340. Fire Hydrants 

Fire hydrants may not be used for any purpose other than extinguishing fires, training 

purposes, or for such other purposes as may be agreed upon by the District and the 

municipality or owner of a private hydrant. In no case shall fire hydrants be operated by a 

person other than an agent of the District, except when used for fire protection or training 

purposes. 

 

If the District approves a request for a hydrant meter, unless otherwise authorized, the District 

will install and will assess a fee of $100.00 if installed and removed during normal business 

hours and $165.00 if installed during non-business hours. 

 

 

Section 350. Size of Water Distribution Mains 

The District provides water for domestic and fire protection purposes. The District requires all 

distribution water mains be adequately sized in accordance Portland Water District Board of 

Trustees Policy 650: Water Main Extension and Service Line Rule enacted by the Board of 

Trustees. 

 

 

Section 360. Winter Construction 

No new public water mains or services will be installed during winter conditions unless 

specifically approved by the District. The customer assumes all extra expenses over the 

ordinary construction expense.        

 



PORTLAND WATER 

DISTRICT TERMS & CONDITIONS 
SHEET 15 

Original 

 

Effective Date: April 1, 2022 
PWD Resolution (TBD)  By: David Kane, Treasurer  

       
 

SECTION 400 - SERVICE PROVISIONS 
 

Section 410. New Meter or Service Fees and Deposits 

This Section defines the fees and deposits associated to requests for new water services. Fees 

and deposits are dependent on the scope of the new water service project and shall be 

determined by the District. Fees and deposits are required to be submitted with a completed 

Application for New Service. Deposits related to Service Inspection shall be reconciled by the 

District at the time of service installation, and deposits related to Service Activation shall be 

reconciled by the District at the time of Service Activation. 

 Service Application Fee. All new services shall carry a non-refundable $64.00 

application fee. 

 

 Inspection Fee/Deposit. The Applicant shall provide a deposit for the cost of inspection 

of the installation of the new service. Depending on the size of the new service, and how 

many services are be installed in the project, the fee will either be a Flat Rate or Actual 

Cost. 

o Flat Rate (Fee). All new services that are 2-inches or less in diameter and that are 

the only service installed in a project will carry a Flat Rate fee of $197.00 for 

inspection. 

 

o Actual Cost (Deposit). All new services that are greater than 2-inches in diameter 

and/or those that are one of multiple services installed as part of a project shall be 

inspected at Actual Cost. This shall also apply to projects where an existing 

service must be retired as a condition of service installation.  

 

 Meter Fee. The Applicant shall provide the cost of the new meter associated to a new 

domestic service. The cost of the water meter is defined as the meter cost, ERT (remote 

reader) cost, typical plumbing fitting costs, and a $25.00 inventory overhead fee. 

o Existing Meters. In a situation where a new domestic service is installed to a Lot, 

and that Lot has previously had a domestic water service and a meter that has 

since been recovered in good working condition by the District, the cost of that 

existing meter shall be accounted for in the Meter Fee for the new service. When 

determining the cost of the existing meter, current meter prices will be used. 
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 Meter Installation Fee/Deposit. The Applicant shall provide a deposit for the cost of 

installing the meter for all new domestic services. Depending on the size of the new 

meter, the fee will either be a Flat Rate or Actual Cost. 

o Flat Rate (Fee). All new meters that are 2-inches and smaller and that are not 

being installed in a confined space meter pit/vault will carry a Flat Rate fee of 

$69.00 for installation. 

 

o Actual Cost (Deposit). All new meters that are greater than 2-inches and/or those 

that are being installed in a confined space meter pit/vault shall be installed at 

Actual Cost.  

 

 Water Sample Fee. New domestic services that are 2-inches or greater in diameter 

require a water sample. This also applies to domestic services installed in a parent/child 

configuration (i.e., a new domestic service that takes from a fire service rather than a 

water main). The cost of that water sample shall be $175.00, to be provided by the 

Applicant. 

 

 Meter Pit Inspection Deposit. New domestic services that are installed with a meter pit 

or vault carry an inspection charge to ensure the pit/vault meets District specifications. 

This inspection time shall be assessed at Actual Cost.  

 

 Fire Service Activation Fee. All new fire services that are installed carry a $49.00 fee to 

activate the service.  

 

 Private Hydrant Inspection Deposit. New private fire hydrants installed on fire services 

must be inspected by the District prior to activation of the hydrant. This inspection time 

shall be assessed at Actual Cost.  

 

 Initial Backflow Inspection Fee. All new Backflow Prevention Devices must be 

inspected prior to service activation. The District will perform the initial test of the device 

at the time of service activation and meter set. The inspection shall carry a fee of $90.00 

for the first device tested, and carry a fee of  $45.00 for each subsequent device to be 

tested. 

 

 DOT Highway Opening & Utility Location Permit Fee. All fees associated to permits 

required to install a new water service in a State Highway shall be assessed by the 

District to the Applicant. 
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 Inspection of new Public Infrastructure Deposit. Occasionally a new service project 

will include the installation, removal, or relocation of public infrastructure (e.g., 

relocation of an existing hydrant). Inspection of this portion of a project is tracked 

separately and is assessed at Actual Cost.  

 

 Installation of Services as Part of a District Renewal Project Fee. During a District 

organized water main renewal project, property owners who have frontage on the water 

main being renewed may request new services to their properties be added to the project. 

Addition of these services to the project is at the discretion of the District and their 

Contractor. If these services are added to the project, the cost of installation shall be 

determined by the District’s Contractor and assessed to the Applicant through the 

Application.  

 

 Customer Contribution Fee. As outlined in Portland Water District Board of Trustees 

Policy 650, new services installed on water mains that are less than 10-years old carry a 

Customer Contribution Fee. This fee is to be determined by the District per Policy 650 

and assessed to the Applicant, to then be conveyed back to the original Developer of the 

water main. 

 

When submitting an Application for new service, the Applicant shall be considered the owner 

of the building or Lot to be served. The Application shall be signed and dated by the Applicant. 

 

A deposit for the required fees associated with that Application may be provided by the 

Applicant or a separate entity in their project team. If an entity other than the Applicant 

provides the required deposit, that entity must sign the Application as the Depositor. 

Reconciliation of all deposits will be processed with the Depositor. 

 

 

Section 411. New Main Extension Application Fees and Deposits 

This Section defines the fees and deposits associated with requests for new water main 

extension. Fees and deposits are dependent on the scope of the project and shall be determined 

by the District. Payment for fees and deposits are required to be submitted with a completed 

Main Extension Agreement. All deposits shall be reconciled by the District at the time of Final 

Completion. 

 Main Extension Application Fee. All new main extension projects shall carry a non-

refundable $212.00 application fee. 
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 Planning and Engineering Fee. Applicants for main extension projects shall be 

responsible for a Planning and Engineering fee equal to $600.00 per work day spent 

assisting in the design of the project. 

 

 Valve Box Deposit. Applicants shall provide a $25.00 deposit for each valve box 

installed as part of a main extension project, to be returned at final inspection if the 

valve boxes are appropriately raised. 

 

 Fire Protection Deposit. Applicants shall provide a Fire Protection Deposit related to 

the portion of the water main installed without a public hydrant. The Deposit shall be 

$8.00 per linear foot in Scarborough and Raymond, and $4.00 in all other 

municipalities in the PWD Service Area. 

 

Section 420. Restoration of Service 

The District will charge a customer a connection fee to restore service at the customer's 

premises if service was disconnected for nonpayment of bills, violation of the Terms and 

Conditions, fraudulent use of water, dangerous conditions on the customer's premises, violation 

of Commission rules, or at the customer's request, including requests to have the curb stop 

operated to enable work to be done on private property.  

 

When the District is notified during *Normal Business Hours to restore service or is requested 

to restore service during Normal Business Hours, a reconnection fee of $60.00 will be charged. 

When the District is notified during *Other Hours to restore service or is requested to restore 

service during Other Hours, the charge is $42.00 per hour with a minimum charge of $109.00. 

 

The District will make a reasonable effort to reconnect service during *Normal Business Hours 

on the same day the request to reconnect is received. At the latest, reconnection must be made 

by 5:00 p.m. the following business day after the request. 

 

* - Refer to Section 40 120 for definition of Office Hours, Normal Business Hours and Other 

Hours 
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Section 430. Charges for Replacement of Damaged Water Meters 

The charges to customers for costs incurred for the replacement of meter(s) one inch or less 

damaged due to improper care by customers are as follows:                        

  

Meter Size Charges to Replace During 

**Normal Business Hours 

**Other Hours* 

Meters up to 1 inch 69.00 + cost of meter 158.00 + cost of meter 

          

*Reflects minimum three-hour call out and overtime rate. 

** Refer to Section 120 for definition of Normal Business Hours and Other Hours 

 

Meters larger than two inches will be billed the actual cost of replacement. 

 

 

Section 440. Closing Metered Accounts 

To close an account, the District may require the meter to be removed and the service shut at 

the curb stop. 

 

Upon closing the account, the customer requesting the account be closed shall pay for the cost 

of removing the meter if no one else is taking responsibility for billing and if the District is not 

provided access to retrieve the meter or the meter cannot be located on the customer premises. 

The fee charged shall be the fees noted in section 10 of these Terms and Conditions. If the 

customer does not have the ability to provide access to the meter, the fee shall not be charged. 

The fee shall be refunded to the customer if another customer takes responsibility for the 

account or the meter is retrieved subsequently. 

 

When the customer requests the District to close the account, and there is no new customer 

taking service, the outgoing customer is responsible to make arrangements for removal of the 

meter. Failure to obtain the meter will result in billing the outgoing customer the fees noted in 

Section 10 of these Terms and Conditions. The fee will be refunded if the meter is 

subsequently obtained and is not damaged. 
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Section 450. Temporary Water Service 

A customer can apply for temporary water service in support of project delivery. Temporary 

service will be established from the customer’s domestic water service line only. The District 

will supply the temporary service assembly for the customer to install and maintain once 

service line installation and passing of pressure and purity tests is complete. The customer will 

be charged for the water consumption in addition to an inspection fee of $100.00 for each 

installation of the temporary service assembly. Temporary water service shall be granted on a 

limited basis depending on the availability of temporary service assemblies and the requested 

duration of use. Details of the temporary water service can be acquired from Customer Service. 

 

 

Section 460. Charges to Perform Flow Tests on Hydrants 

For a hydrant flow test to generate the static pressure, residual pressure and the water flow for 

a single hydrant, the charge is $209.00.  For each additional hydrant flow test concurrently 

administered at the same site, an additional $41.00 will be charged. 

 

 

Section 480. Low-Income Customer Assistance Program 

The following section with outline the District’s Low-Income Customer Assistance Program. 

 

Section 480.1. General Program Description 

The District is supporting, in conjunction with City of Portland (COP) a program to provide 

financial assistance to low-income residential customers for the purpose of taking positive 

steps towards reducing water consumption to make water more affordable. 

 

The District has authorized COP to administer a program to repair, replace or install 

plumbing fixtures and water saving devices with regard to the following: 

 Leaking or broken water pipes 

 Toilets 

 Hot water tank 

 Kitchen faucets 

 Bathtub faucets 

 Showerheads 

 Outside faucets 

 Toilet dams 

 Low-flow devices 

 

This program will be offered to all qualified residential customers of the District. 
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Section 480.2. Program Participation Requirements 

A qualified residential customer must: 

 Own and occupy a year-round residence within the District service area. 

 Be low-income qualified, by showing evidence of having an annual household 

income that is 80% of area median income (AMI) as defined by US HUD. 

 Demonstrate through a home audit provided by COP, a need for the program’s 

services. 

 

Section 480.3. General Provisions 

The dwelling unit owner must agree to leave in place at the premises any water saving 

measures installed under this program. 

 

COP will determine customer eligibility, complete a home audit, develop a remediation plan, 

subcontract work to be completed, and inspect completed work. 

 

Qualified applicants will be assisted on a first come, first served basis up to the allocated 

amount provided to the program by the District. Exceptions will be made at the discretion of 

COP for emergency situations that jeopardize health or safety. 

 

The District will fund this program on an annual basis and reserves the right to discontinue 

program support at any time. 

 

 

Section 480.4. Miscellaneous 

The District along with municipalities, COP Central Intake and Outreach staff, Human 

Service organizations, and the public at large, will refer homeowners to COP for 

qualification. 

 

All specific services provided by this program will be delivered to qualified participants at no 

cost to the participant. 

 

Section 12. Faulty Remote Meter Adjustment Policy 

If the District finds that a remote reading meter has under reported actual usage, it will abate 

one-half of the difference between the actual usage and the remote reading. However, the 

amount rebated cannot exceed the previous year's usage. 

 

Section 35. Chapter 670 Credit for Water to Metered Customers and Municipal Fire 

Service Customers 

In order to implement a credit for all customers pursuant to Chapter 670 of the PUC Rules, the 

District shall provide a one-time credit on all active customer bills mailed on or after July 3, 

2000 until each customer receiving a bill during the month of July, 2000 has received the one-

time credit. The amount of the credit shall be equal to 6.78% of the customer’s 1999 annual 
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water net billings. If this one-time credit exceeds the total amount due on the July bill, the 

unused credit shall be applied to the customer’s future bills. 
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Section 6 Deposits SHEET 2 REVISION 10 BILLING

Section 7 Charge for Payments Returned SHEET 2 REVISION 10 BILLING

Section 8 Charge for Testing Cross Connection Backflow Device SHEET 2 REVISION 10 REMOVE

Section 9 Charge to Flow Test Hydrants SHEET 2.1 REVISION 8 SERVICE PROVISIONS

Section 10 Charges for Replacement of Damaged Water Meters SHEET 3 REVISION 8 SERVICE PROVISIONS

Section 11 Rebate Policy SHEET 3 REVISION 8 BILLING

Section 12 Faulty Remote Meter Adjustment Policy SHEET 4 REVISION 5 REMOVE

Section 13 Liability SHEET 4 REVISION 5 REMOVE

Section 13.1 Liability SHEET 4 REVISION 5 GENERAL

Section 13.2 Interruption of Service SHEET 4 REVISION 5 BILLING

Section 14 Water Service - General SHEET 4 REVISION 5 SERVICE STANDARDS

Section 14.1 Conditions for Water Service SHEET 4.1 REVISION 2 SERVICE STANDARDS

Section 15 Isolation Valve SHEET 5 REVISION 6 SERVICE STANDARDS

Section 15.1 By-Pass Valve SHEET 5 REVISION 6 SERVICE STANDARDS

Section 16 Cross-Connections SHEET 5 REVISION 6 SERVICE STANDARDS

Section 17 Maintenance of Plumbing SHEET 5 REVISION 6 SERVICE STANDARDS

Section 18 Fluctuation of Pressures by Customer's Apparatus SHEET 5 REVISION 6 SERVICE STANDARDS

Section 19 Safeguarding Direct Pressure Water Devices and Systems Supplied by Automatic Feed Valves SHEET 6 REVISION 7 SERVICE STANDARDS

Section 20 Access to Premises SHEET 6 REVISION 7 GENERAL

Section 21 Unauthorized Use of Water SHEET 6 REVISION 7 GENERAL

Section 22 Seasonal Customer SHEET 7 REVISION 9 BILLING

Section 23 Water Meters and Meter Reading Device SHEET 7 REVISION 9 SERVICE STANDARDS

Section 24 Meter Maintenance and Accuracy SHEET 7.1 REVISION 1 SERVICE STANDARDS

Section 25 Closing Metered Accounts SHEET 8 REVISION 7 SERVICE PROVISIONS

Section 26 Meter Pit Policy SHEET 8.1 REVISION 7 SERVICE STANDARDS

Section 27 Size of Water Distribution Mains SHEET 9 REVISION 6 SERVICE STANDARDS

Section 28 Winter Construction SHEET 9 REVISION 6 SERVICE STANDARDS

Section 29 Fire Hydrants SHEET 9 REVISION 6 SERVICE STANDARDS

Section 30 Private Fire Protection SHEET 9 REVISION 6 SERVICE STANDARDS

Section 31 Tampering With District Property SHEET 10 REVISION 5 GENERAL

Section 32 Commission Appeal SHEET 10 REVISION 5 GENERAL

Section 33 Low-Income Customer Assistance Program SHEET 11 REVISION 6 SERVICE PROVISIONS

Section 33.1 General Program Description SHEET 11 REVISION 6 SERVICE PROVISIONS

Section 33.2 Program Participation Requirements SHEET 11 REVISION 6 SERVICE PROVISIONS

Section 33.3 General Provisions SHEET 12 REVISION 2 SERVICE PROVISIONS

Section 33.4 Miscellaneous SHEET 12 REVISION 2 SERVICE PROVISIONS

Section 34 Disconnection Process for Overdue Combined Water and Municipal Sewer Balances SHEET 13 REVISION 6 BILLING

Section 34.1 Policy SHEET 13 REVISION 6 BILLING

Section 34.2 Definitions SHEET 13 REVISION 6 BILLING

Section 34.3 Billing SHEET 13 REVISION 6 BILLING

Section 34.4 Disconnection and Reconnection SHEET 13 REVISION 6 BILLING

Section 34.5 Payment Allocation SHEET 13 REVISION 6 BILLING

Section 34.6 Payment Arrangement SHEET 14 REVISION 6 BILLING

Section 34.7 Dispute Resolution SHEET 14 REVISION 6 BILLING

Section 35 Chapter 670 Credit for Water to Metered Customers and Municipal Fire Service Customers SHEET 15 REVISION 1 REMOVE

Section 36 New Customer Activation Fee SHEET 16 REVISION 8 BILLING

Section 37 New Main Extension Application Fee SHEET 16 REVISION 8 SERVICE PROVISIONS

Section 38 New Meter or Service Fee SHEET 16 REVISION 8 SERVICE PROVISIONS

Section 39 Time Period for “Make-Up” Bills for Previously Unbilled Service Due to Unauthorized Use or Fraud SHEET 16 REVISION 8 BILLING

Section 40 Office Hours, Normal Business Hours, Other Hours and Emergency Hours SHEET 17 REVISION 2 GENERAL

Section 41 Temporary Water Service SHEET 17 REVISION 2 SERVICE PROVISIONS

Section 42 Water Supply Emergency NEW NEW GENERAL

CURRENT SECTION ORDER

Attachment C



SE
C

TI
O

N

SU
B

SE
C

TI
O

N

SU
B

-S
U

B
SE

C
TI

O
N

N
EW

 S
EC

TI
O

N
 N

U
M

B
ER

Section 32 Commission Appeal GENERAL 100 10 0 110

Section 40 Office Hours, Normal Business Hours, Other Hours and Emergency Hours GENERAL 100 20 0 120

Section 20 Access to Premises GENERAL 100 30 0 130

Section 31 Tampering With District Property GENERAL 100 40 0 140

Section 21 Unauthorized Use of Water GENERAL 100 50 0 150

Section 2.1 Unauthorized use/Theft of service Charge GENERAL 100 50 1 151

Section 13 Liability GENERAL 100 60 0 160

Section 42 Water Supply Emergency GENERAL 100 70 0 170

Section 1 Billing and Payment Procedures BILLING 200 10 0 210

Section 22 Seasonal Customer BILLING 200 10 1 211

Section 36 New Customer Activation Fee BILLING 200 20 0 220

Section 4 Late Payment Charges BILLING 200 30 0 230

Section 2 Collection Charge for Past Due Bills BILLING 200 30 1 231

Section 5.1 Lien Charges for Multi-Unit Properties BILLING 200 30 2 232

Section 5.2 Disconnection of Multi-Unit Properties BILLING 200 30 3 233

Section 2.2 Disconnection of Leased or Rental Single-Meter, Multi-Unit Dwellings BILLING 200 30 4 234

Section 34 Disconnection Process for Overdue Combined Water and Municipal Sewer Balances BILLING

Section 34.1 Policy BILLING

Section 34.2 Definitions BILLING

Section 34.3 Billing BILLING

Section 34.4 Disconnection and Reconnection BILLING

Section 34.5 Payment Allocation BILLING

Section 34.6 Payment Arrangement BILLING

Section 34.7 Dispute Resolution BILLING

Section 11 Rebate Policy BILLING 200 40 0 240

Section 39 Time Period for “Make-Up” Bills for Previously Unbilled Service Due to Unauthorized Use or Fraud BILLING 200 40 1 241

Section 7 Charge for Payments Returned BILLING 200 40 2 242

Section 13.2 Interruption of Service BILLING 200 40 3 243

Section 6 Deposits BILLING 200 50 0 250

Section 17 Maintenance of Plumbing SERVICE STANDARDS 300 10 0 310

Section 18 Fluctuation of Pressures by Customer's Apparatus SERVICE STANDARDS 300 10 1 311

Section 15 Isolation Valve SERVICE STANDARDS 300 10 2 312

Section 15.1 By-Pass Valve SERVICE STANDARDS 300 10 3 313

Section 19 Safeguarding Direct Pressure Water Devices and Systems Supplied by Automatic Feed Valves SERVICE STANDARDS 300 10 3 314

Section 16 Cross-Connections SERVICE STANDARDS 300 10 4 315

Section 30 Private Fire Protection SERVICE STANDARDS 300 10 5 316

Section 23 Water Meters and Meter Reading Device SERVICE STANDARDS 300 20 0 320

Section 24 Meter Maintenance and Accuracy SERVICE STANDARDS 300 20 1 321

Section 26 Meter Pit Policy SERVICE STANDARDS 300 20 2 322

Section 14 Water Service - General SERVICE STANDARDS 300 30 0 330

Section 14.1 Conditions for Water Service SERVICE STANDARDS 300 30 1 331

Section 29 Fire Hydrants SERVICE STANDARDS 300 40 0 340

Section 27 Size of Water Distribution Mains SERVICE STANDARDS 300 50 0 350

Section 28 Winter Construction SERVICE STANDARDS 300 60 0 360

Section 38 New Meter or Service Fee SERVICE PROVISIONS 400 10 0 410

Section 37 New Main Extension Application Fee SERVICE PROVISIONS 400 10 1 411

Section 3 Restoration of Service SERVICE PROVISIONS 400 20 0 420

Section 10 Charges for Replacement of Damaged Water Meters SERVICE PROVISIONS 400 30 0 430

Section 25 Closing Metered Accounts SERVICE PROVISIONS 400 40 0 440

Section 41 Temporary Water Service SERVICE PROVISIONS 400 50 0 450

Section 9 Charge to Flow Test Hydrants SERVICE PROVISIONS 400 60 0 460

Section 33 Low-Income Customer Assistance Program SERVICE PROVISIONS

Section 33.1 General Program Description SERVICE PROVISIONS

Section 33.2 Program Participation Requirements SERVICE PROVISIONS

Section 33.3 General Provisions SERVICE PROVISIONS

Section 33.4 Miscellaneous SERVICE PROVISIONS

N/A Liability REMOVE N/A N/A N/A N/A

N/A Multi-unit Properties REMOVE N/A N/A N/A N/A

N/A Charge for Testing Cross Connection Backflow Device REMOVE N/A N/A N/A N/A

N/A Faulty Remote Meter Adjustment Policy REMOVE N/A N/A N/A N/A

N/A Chapter 670 Credit for Water to Metered Customers and Municipal Fire Service Customers REMOVE N/A N/A N/A N/A

470070400

SECTION RE-ORDER - GROUP BY SUBJECT 

(NEW NUMBERING ORDER)

235200 30 5



Section 110 Appeals Process GENERAL SHEET 3

Section 120 Office Hours, Normal Business Hours, Other Hours and Emergency Hours GENERAL SHEET 3

Section 130 Access to Premises Served by PWD GENERAL SHEET 3

Section 140 Tampering With District Property GENERAL SHEET 3

Section 150 Unauthorized Use of Water GENERAL SHEET 4

Section 151 Unauthorized use/Theft of service Charge GENERAL SHEET 4

Section 160 Liability GENERAL SHEET 4

Section 170 Water Supply Emergency GENERAL SHEET 4

Section 210 Billing and Payment Procedures BILLING SHEET 5

Section 211 Seasonal Billing Procedures BILLING SHEET 5

Section 220 New Customer Activation Fee BILLING SHEET 6

Section 230 Late Payment Charges BILLING SHEET 6

Section 231 Collection Charge for Past Due Bills BILLING SHEET 6

Section 232 Lien Charges for Multi-Unit Properties BILLING SHEET 6

Section 233 Disconnection of Multi-Unit Properties BILLING SHEET 6

Section 234 Disconnection of Leased or Rental Single-Meter, Multi-Unit Dwellings BILLING SHEET 7

Disconnection Process for Overdue Combined Water and Municipal Sewer Balances BILLING SHEET 7

Policy BILLING SHEET 7

Definitions BILLING SHEET 7

Billing BILLING SHEET 7

Disconnection and Reconnection BILLING SHEET 8

Payment Allocation BILLING SHEET 8

Payment Arrangement BILLING SHEET 8

Dispute Resolution BILLING SHEET 8

Section 240 Rebate Policy BILLING SHEET 9

Section 241 Time Period for “Make-Up” Bills for Previously Unbilled Service Due to Unauthorized Use or Fraud BILLING SHEET 9

Section 242 Charge for Payments Returned BILLING SHEET 9

Section 243 Interruption of Service BILLING SHEET 9

Section 250 Deposits BILLING SHEET 9

Section 310 Maintenance of Plumbing SERVICE STANDARDS SHEET 10

Section 311 Fluctuation of Pressures by Customer's Apparatus SERVICE STANDARDS SHEET 10

Section 312 Isolation Valve SERVICE STANDARDS SHEET 10

Section 313 By-Pass Valve SERVICE STANDARDS SHEET 10

Section 314 Safeguarding Direct Pressure Water Devices and Systems Supplied by Automatic Feed Valves SERVICE STANDARDS SHEET 11

Section 315 Cross-Connections SERVICE STANDARDS SHEET 11

Section 316 Private Fire Protection SERVICE STANDARDS SHEET 11

Section 320 Water Meters and Meter Reading Device SERVICE STANDARDS SHEET 11

Section 321 Meter Maintenance and Accuracy SERVICE STANDARDS SHEET 12

Section 322 Meter Pit Policy SERVICE STANDARDS SHEET 12

Section 330 Application for New Water Service SERVICE STANDARDS SHEET 13

Section 331 Conditions for Water Service SERVICE STANDARDS SHEET 13

Section 340 Fire Hydrants SERVICE STANDARDS SHEET 14

Section 350 Size of Water Distribution Mains SERVICE STANDARDS SHEET 14

Section 360 Winter Construction SERVICE STANDARDS SHEET 14

Section 410 New Meter or Service Fee and Deposits SERVICE PROVISIONS SHEET 15

Section 411 New Main Extension Application Fees and Deposits SERVICE PROVISIONS SHEET 17

Section 420 Restoration of Service SERVICE PROVISIONS SHEET 18

Section 430 Charges for Replacement of Damaged Water Meters SERVICE PROVISIONS SHEET 19

Section 440 Closing Metered Accounts SERVICE PROVISIONS SHEET 19

Section 450 Temporary Water Service SERVICE PROVISIONS SHEET 20

Section 460 Charges to Perform Flow Tests on Hydrants SERVICE PROVISIONS SHEET 20

Low-Income Customer Assistance Program SERVICE PROVISIONS SHEET 20

General Program Description SERVICE PROVISIONS SHEET 20

Program Participation Requirements SERVICE PROVISIONS SHEET 21

General Provisions SERVICE PROVISIONS SHEET 21

Miscellaneous SERVICE PROVISIONS SHEET 21

N/A Multi-unit Properties REMOVED REMOVED

N/A Liability REMOVED REMOVED

N/A Charges for Testing Cross Connection Backflow Devices REMOVED REMOVED

N/A Faulty Remote Meter Adjustment Policy REMOVED REMOVED

N/A Chapter 670 Credit for Water to Metered Customers and Municipal Fire Service Customers REMOVED REMOVED

PROPOSED SECTION REORDER FOR REVISED T&C DOCUMENT

(NEW SECTION NUMBERS, NEW TITLES IN RED)

Section 470

Section 235



    

 

 

 

 

 

 

ADMINISTRATION AND FINANCE COMMITTEE / AGENDA ITEM SUMMARY 

 

Agenda Item:   2  

Date of Meeting:  March 14, 2022 

Subject:  Fee Schedule for Non-Water Tariff Services 

Presented By: Adam Sellick, Project Manager 

 

 

RECOMMENDATION 

The following proposed language is presented for Board of Trustee approval: 

 

ORDERED, the revision to the Fee Schedule for Non-Water Tariff Services, attached 

hereto as exhibit A, is hereby adopted with an effective date of April 1, 2022. 

 

BACKGROUND ANALYSIS. 

At the July 23, 2018 meeting, the Board adopted a schedule of fees assessed to customer and other 

entities for services provided. For water services that customers are required to obtain from the 

District, any fees are incorporated in the Terms and Conditions. For other services, the fee schedule 

was created to consolidate all such fees in one document. 
 

The proposed amendment defines an existing fee for inspection of sewer manholes and mains. This fee 

is collected through the MEANS process for new sewer mains in the District’s wastewater service 

areas. 
 

FISCAL REVIEW / FUNDING  
The fee is estimated to generate $5,000 - 10,000 per year depending on development demand.  

 

LEGAL REVIEW 

Corporate Counsel reviewed the proposed motion and approved it as to form. 

 

CONCLUSION(S) 

Staff recommends the proposed motion be approved. 

 

ATTACHMENT(S) 

A. Fee Schedule for Non-Water Tariff Services 



 123 Revenues  

Fee Schedule for Non-Water Tariff Services 
 
Schedule of latest fees adopted by the Board of Trustees effective August 1, 2018. 
 

 Description Fee 

A. Water    

1. Winter hydrant inspection Inspection of private hydrants to verify 

the operability of hydrant during winter 

months 

$3 per month on monthly water bill. Cost 

covers the average cost to inspect 

hydrant 

 

2. Damage Hydrants Repair of hydrants damaged by 

customers 

Costs to repair including labor, benefit 

overhead, stock items with normal 

markup (25%), third-party expenses and 

$7 finance department administrative fee 

 

B. Wastewater   

1. Industrial pretreatment 

permit  

Initial and periodic review of the 

customer premises to assure compliance 

with IPT regulations 

 

$300 for initial and every 3-year renewal.  

2. Septage and Holding Tank 

Waste 

Qualifying haulers may deliver septage, 

holding tank and other waste to PWD 

treatment facilities (see policy 6.20-03) 

 

Consistent with the ‘Acceptance Fee 

Schedule’ included in Policy 6.20-03. 

3. Submeter Fee -Monthly Covers the operating and capital cost of 

the submeter program 

$2 per month at the request of 

Cumberland, Gorham, South Portland 

and Westbrook  

 

4. Submeter Fees -Other The cost to investigate why a submeter 

cannot be read after the initial 

installation of meter/Encoder Receiver 

Transmitter (ERT). 

 

Sub meter verification fee $19 

 

5. Submeter Fees – Portland 

Only 

Costs or replacing submeters for 

Portland residents. 

Submeter Replacement ERT & Meter 

$150  

Submeter ERT Only Upgrade fee $105  

 

Fees are per City’s request. 

 

6. Sewer Manhole/Main 

Inspection Fees 

Applicants installing sewer main 

infrastructure shall be responsible for 

the cost of inspection of all manholes 

installed as well as CCTV inspection of 

all new sewer mains. 

These fees are to be determined at the 

time of Main Extension Agreement 

development. 

C. General   

1. Purchases from Stock 

Room 

Qualified third-parties and employees 

may purchase items from the stockroom 

– see policy 7.15-02. 

 

Inventory value plus a 50% mark up (See 

Policy 7.15-02). 

2. Freedom of Information 

Request 

Members of the Public requesting access 

to public records (see policy 7.05-05). 

 

$1 for first page, $0.50 for each 

additional page, optional $15/hour to 

compile data. Payment in advance may 

be required. (See Policy 7.05-05) 
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ADMINISTRATION AND FINANCE COMMITTEE / AGENDA ITEM SUMMARY 

 

Agenda Item: 3 

Date of Meeting:  March 14, 2022  

Subject:  Allocation of 2021 Water Fund Surplus   

Presented By:  David Kane, Treasurer  

____________________________________________________________________________ 

RECOMMENDATION 
The following proposed language is presented for Board of Trustee approval: 

 

ORDERED, the 2021 annual operating fund change in the Water Fund is hereby 

allocated to the _____________ (to be decided by the Committee).  

 

BACKGROUND ANALYSIS 

Preliminary 2021 Financials indicate the Water Fund will have an annual surplus of $821,000. 

Though the surplus will likely decline as we finalize the results for the year, it is anticipated the 

fund will have an annual surplus balance. The financial results are due to higher revenues 

($555,000) and lower expenses ($266,000) than anticipated. Some of the ways the surplus 

balance can be used are listed below: 

 

 Dedicated Reserve   – Master Plan and Related ($944,548 balance) 

– Rate Stabilization Fund ($300,000 balance) 

 Operating Reserve Contribution: Operating Reserve is 25.2% of budget, 0.2% higher than 

target.  

 Watershed Protection Fund Contribution: Per state law, the District may allocate any 

surplus balance generated from operations up to 5% of total revenue annually to the 

Water Supply Protection Fund. Based on preliminary 2021 results, up to $1,300,000 may 

be allocated to the fund. The current available balance is $1.6 million. 

 Renewal and Replacement Fund Contribution: Projected 12/31/21 balance is $2.9 

million. The 2022 budget has an annual deficit in capital project funding of $810,000. 

 

LEGAL REVIEW 

Corporate Counsel reviewed the proposed motion and approved it as to form.  

 

CONCLUSION(S) 

The Committee will discuss and make a recommendation.  

 

ATTACHMENT(S) 

None 
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ADMINISTRATION AND FINANCE COMMITTEE / AGENDA ITEM SUMMARY 

 

Agenda Item: 4 

Date of Meeting:  March 14, 2022  

Subject:  Defined Benefit Pension Plan   

Presented By:  Mary Demers, Employee Services Director  

____________________________________________________________________________ 

RECOMMENDATION 

No Action Requested 

 

BACKGROUND ANALYSIS 

The defined benefit pension plan includes a death benefit to the participant’s spouse for currently 

employed participants. The benefit is based on the number of years’ service and the annual salary 

up to maximum of 30 or 20 credited years for the non-bargaining and bargaining unit plan, 

respectively, less 50% of the spouse’s social security survivor benefit (see attachment A).  Staff 

will provide examples and implication of the calculation at the meeting.  

 

The examples will indicate that participant’s spouse could receive a small or no benefit if they 

die before commencing pension benefits. For employees who are eligible for full pension 

benefits (age 65 or greater OR age 62 to 65 with 30 years of service), the surviving spouse’s 

death benefit would be a significantly lower benefit if the employee dies in service compared to 

if the employee had retired and started receiving full benefits. This results in a disincentive for 

the employee to continue to work after they are eligible for full pension benefits. Staff will 

discuss possible plan amendment to address this issue for the Committee’s consideration. 

 

ATTACHMENT(S) 

A. Non-Bargaining Unit Defined Benefit Plan – Death Benefit from Plan Document 
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Attachment A  

Non-Bargaining Unit Defined Benefit Plan – Death Benefit 

 

 

 
 

The Bargaining Unit Plan has the same death benefit, except the number of year and months 

cannot exceed 20 years.  



 

   

 

MEMORANDUM 

PPOORRTTLLAANNDD  WWAATTEERR  DDIISSTTRRIICCTT 

 

TO:    Operations Committee / Board of Trustees 

 

FROM:  Scott Firmin, Director of Wastewater Services 

James Wallace, Director of Water Services 

 

DATE:  March 4, 2022 

 

RE:  Operations Committee Meeting – March 14, 2022 

 

A meeting of the Operations Committee of the Portland Water District Board of Trustees will be held 

on Monday, March 14, 2022 beginning at 5:30 p.m., in the Douglass Street Nixon Room of the 

District, 225 Douglass Street, Portland, Maine.  

 

 

AGENDA 

    

1. North Windham Wastewater Treatment Facility Project – Professional Services Contract – 

Engineering Method Approval  

Staff will provide a recommendation to utilize the Design-Build Method for the procurement of 

engineering services for the North Windham Wastewater Treatment Facility Project.  

(See attached memo) 

 

2. Update to PWD Chapter 620 

Staff will provide a recommendation to update Policy 620 - Water Service Standards.  

(See attached memo) 

 

3. Overview of Water Operations 

Staff will continue with an overview of distribution operations. 

 

4. Other Business 
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OPERATIONS COMMITTEE / AGENDA ITEM SUMMARY 

 

Agenda Item: 1 

Date of Meeting:  March 14, 2022 

Subject:  North Windham Wastewater Treatment Facility Project – 

Professional Services Contract – Engineering Method 

Approval 

Presented By:  Paul Rodriguez, Sr. Project Engineer   

______________________________________________________________________________ 
 

RECOMMENDATION 

The following proposed language is presented for Committee approval: 
 

ORDERED, that the Design-Build Method is authorized for the procurement of 

engineering services for the North Windham Wastewater Treatment Facility Project, 

pursuant to the District’s Purchasing Policy, and that the General Manager and the 

Treasurer, each acting singly, are authorized to take such other steps as may be necessary 

to accomplish the intent of this vote. 

 

BACKGROUND ANALYSIS 

The District has been working with the Town to evaluate wastewater treatment facilities to serve 

the North Windham area per the Memorandum of Understanding (MOU) approved May 26th, 

2020 (Order 20-020). We are nearing completion of the Preliminary Engineering Report which 

completes the scope of services recommended in the December 2020 (Order 20-035) 

professional services contract. Going forward, the Town has expressed their desire to expedite 

project schedule as much as possible, with a target system startup date of 2026. Further, the 

Town has indicated a willingness to prioritize system construction in phases to leverage creative 

cost containment solutions.  

 

With these considerations in mind, staff is requesting that future engineering services 

procurements utilize the Design-Build Method instead of the Comprehensive Method. Per the 

MOU, additional engineering contracts would require Town and Board approval prior to 

proceeding. Staff is requesting authorization of the Design-Build Method at this time based on 

discussions with the Town and to prepare for the next steps toward successful implementation of 

the project; however, issuance of a formal request for proposal would be pending Town 

authorization to proceed, which is expected in the coming months. Therefore, Staff anticipates 

recommending selection of design-build engineering services firm to the Board no earlier than 

late summer 2022. 
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FISCAL REVIEW/ FUNDING   
It is expected that the project will be bond financed along with anticipated federal grant 

assistance. The project cost impact is expected to be approximately $25M to $35M. 

 

LEGAL REVIEW 

Corporate Counsel has reviewed and approved the form of motion.  

 

CONCLUSION(S) 

Staff recommends that the Design-Build Method be utilized to procure engineering and 

construction phase services for this project. 

 

ATTACHMENT(S) 

None 



   

 

 

 

 

 

 

OPERATION COMMITTEE / AGENDA ITEM SUMMARY 

 

Agenda Item:  2  

Date of Meeting:  March 14, 2022 

Subject:  Board Policy 620 Amendment 

Presented By: James Wallace, Water Services Director 

 Adam Sellick, Project Manager 

 

 

RECOMMENDATION 

The following proposed language is presented for Board of Trustee approval: 

 

ORDERED, the revised District’s Policy 620 Water Service, in substantial form as 

attached hereto as Exhibit B, is hereby adopted with an effective date of April 1, 

2022. 

 

BACKGROUND ANALYSIS. 

During the process for obtaining exemptions from regulation from the PUC, the District represented 

that it would utilize Chapter 62 of the Rules of the Maine Public Utilities Commission as a foundation 

for its water operations. By Order dated November 23, 2015, the Board of Trustees adopted Board 

Policy 620 for use as its own, effective by January 1, 2016. Staff reviewed the Chapter in detail and 

provided recommendations to the Board for modifications which were adopted at the March 28, 2016 

meeting (Order 16-013). 

 

Staff recommends the following changes: 

- Section 2 General Provisions. Section to be amended by adding the word material. 

o The word Material has been proposed to be added to Section 2 on recommendation 

by PUC. PUC recommends that Water Utilities include somewhere in their T&C 

and/or Policies that they may dictate the material of new services and mains (e.g., 

copper, PVC, ductile iron, etc.). Policy 620 does not explicitly grant PWD the 

ability to determine the material of new services in the current revision. 

 

- Section 4 Conditions of Service. Section to be amended by revising the references to 

Sections of the District Terms & Conditions. 

o A Restatement of the District Terms & Conditions (T&C) is being proposed to the 

District Board of Trustees alongside this proposed revision of Policy 620. This 

proposed change aligns Policy 620 with the Restated T&C. 

 

 

 



 

- Section 5 Water Supply Emergency. Add new section addressing how the District would 

respond to an emergency requiring the restriction of water use. 

o The Maine Public Utilities Commission recently enacted emergency rule-making to 

amend its Service Standards for Water Utilities Rule. The purpose of the 

amendments was to provide guidance and procedures for water utilities who need to 

curtail customer water usage during a water supply emergency. 

 

For the past several years, Maine has been experiencing drought conditions 

throughout the state, and this is impacting the ability of some water utilities to 

provide water. Currently the District does not have clear authority and procedures 

in place to address an immediate threat to its ability to provide service. Without the 

adoption of necessary procedures, any District action steps may occur too late to 

address an immediate issue. 

 

The addition of a Water Supply Emergency section to District Policy 620 will 

expressly allow the District to declare a “water supply emergency” to curtail water 

supply under certain circumstances, including insufficient supply to meet water 

demand, compliance with orders of the Maine or federal centers for disease control, 

maintenance and repair, and other conditions which substantially limit the District’s 

ability to supply sufficient water to its customers. 

 
 

FISCAL REVIEW / FUNDING  
The changes have no fiscal impact to the District 

 

LEGAL REVIEW 

Corporate Counsel reviewed the proposed motion and approved it as to form. 

 

CONCLUSION(S) 

Staff recommends the proposed motion be approved. 

 

ATTACHMENT(S) 

A. Policy 620 Water Service Proposed Changes 

B. Policy 620 Water Service Amended 

  



 

Attachment A   Policy 620 Water Service Proposed Changes 

Amendment to Section 2: 

2. General Provisions 

C. Service Pipe. 

i. The District shall own and maintain the service drop portion of the service pipe, as described in and subject to 

the payment and other requirements of the District’s Water Main Extension and Service Line Policy. The 

District shall determine the size, material. and location of its portion of the service pipe. The customer shall pay 

for, install, own and maintain the customer's portion of the service pipe. If a public way must be crossed by the 

customer's portion of the service pipe, the crossing must be approved by the District. 

Amendment to Section 4: 

4. Conditions of Service 

Conditions of Service are as described in Sections 130, 150, 310-315, 330, and 331 of the District Terms & Conditions. 

 

Addition to Policy (New Section 5): 

The District may declare a water supply emergency and implement mandatory water conservation and/or utilization 

restrictions: (i) when the District has determined that water availability from the District’s source is not sufficient to meet 

demand; (ii) to comply with drinking water orders by the federal or Maine Center for Disease Control and Prevention; (iii) 

when maintenance and repair of facilities or equipment substantially limits the District’s ability to meet water demand; or (iv) 

when the District identifies other conditions that substantially limit the District’s ability to meet water demand. The District 

may declare a water supply emergency for the entire distribution system or for a discrete portion or portions of the distribution 

system. When the District declares a water supply emergency, it will use the following process:  

 
A. Provide notice to all affected customers as soon as reasonably practicable. Notice will be given to customers by U.S. 

Postal Service mail, email, text message, by posting notice on the District’s webpage or other electronic platform (for 

example but not necessarily limited to a Facebook page or Twitter account), by postings in public areas of the 

community, or any combination of the above. The notice will include a description of the water supply emergency, a 

description of the specific water conservation and/or utilization restrictions being imposed by the District, and notice that 

violations of the water conservation and/or utilization restrictions may subject the customer to a fee equal to twice the 

general reconnection fee in the District’s Commission-approved Terms and Conditions. The notice will also specify that 

each 24-hour period for which the customer is not in compliance with the water company's water conservation and/or 

utilization restrictions constitutes a separate violation;  

 

B. For the first violation of the District’s water conservation and/or utilization restrictions, the District will provide a 

warning by U.S. Postal Service mail, email, hand delivery, text message, door hanger, or any combination of the above 

to each customer in violation of the District’s water conservation and/or utilization restrictions. The warning will specify 

that each 24-hour period for which the customer is not in compliance with the District’s water conservation and/or 

utilization restrictions constitutes a separate violation; 
 

C. For each subsequent violation of the District’s water conservation and/or utilization restrictions after the violation that 

resulted in the warning in subsection 5(B) of this Policy, the District shall impose a fee on the customer's next water bill 

equal to twice the general reconnection fee contained in the water company's terms and conditions. For purposes of this 

fee, each 24-hour period for which the customer is not in compliance with the District’s water conservation and/or 

utilization restrictions constitutes a separate violation. The District may disconnect customers for repeated violations of 

the District’s water conservation and/or utilization restrictions if it deems those customers to be a threat to the safety of 

any person or the integrity of the District’s delivery system; and 
 

D. The District will notify the Commission Staff of the implementation and removal of mandatory water conservation 

and/or utilization restrictions. Notification may be by email or telephone 

 



  PORTLAND WATER DISTRICT BOARD OF TRUSTEES 

 

 Policy 620 WATER SERVICE STANDARDS  

 

 

SUMMARY: This policy establishes the regulations for the Portland Water District, including 

rules applicable to jobbing, conditions of service, seasonal service, low pressure areas, limited 

service agreements, and metering. 

 

 

 

1. Definitions 

 

 A. Corporation. A body created and authorized by law to act and be treated as a 

single legal entity with an identity distinct from that of its individual members. 

This definition includes private companies, municipal and quasi-municipal 

corporations. 

 

 B. Customer. A person, firm, government or government division which has applied 

for and is granted service or which is responsible for payment of the service. 

 

 C. Establishment. A location at which water service is sought or is being rendered. 

 

 D. Limited Service Agreement. A written agreement, the form of which is approved 

by the District Board of Trustees, by which the District agrees to provide and the 

customer agrees to accept a substandard level of service described in the contract. 

 

 E. Person. An individual, partnership, or voluntary association. 

 

 F. Private Line. (1) A water line constructed prior to May 7, 1986 across private 

property to serve one or more customers and not considered by the utility to be a 

main; (2) except as provided under Policy 65, a water line constructed after May 

7, 1986 across private property to serve a single customer, a single multi-unit 

dwelling complex or a single commercial or industrial development upon which 

no other person has an easement or other right of access for water line purposes. 

 

 G. Service Pipe. The pipe running from the water main to the customer's establishment. 

 

 H. Temporary Establishment. An establishment that the District reasonably believes 

to be of a temporary nature after giving due consideration to the location, setting, 

structures, and use of the establishment.  

 

 I. The District.  The Portland Water District  
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 J. Water Main. A water pipe, other than a service pipe, which is owned, operated, 

and maintained by the District, and used for the transmission or distribution of 

water. 

 

 

2. General Provisions 

 

 A. Applications for Service. An application for service may be made by either owner 

or occupant of the establishment to be served. If a new service connection or other 

work on the owner's premise is required, the owner must authorize the District to 

enter the premises to do the necessary work. 

 

 B. Advance Payment for Utility Jobbing. Whenever the District agrees to do work 

outside the scope of tariffed services for a customer at the customer's expense, the 

District may require an advance payment equal to the District’s estimated cost of 

the work. At the completion of the work, any excess over the actual bill for 

services will be returned, and any amount due in excess of the advance payment 

will be payable. 

 

 C. Service Pipe. 

 

  i. The District shall own and maintain the service drop portion of the service 

pipe, as described in and subject to the payment and other requirements of 

the District’s Water Main Extension and Service Line Policy. The District 

shall determine the size, material, and location of its portion of the service 

pipe. The customer shall pay for, install, own and maintain the customer's 

portion of the service pipe. If a public way must be crossed by the 

customer's portion of the service pipe, the crossing must be approved by 

the District. 

 

  ii. When the District is requested by a customer to thaw a frozen service pipe 

and it cannot be determined whether it was frozen on the District's portion 

of the pipe or the customer's portion, one half of the cost of thawing the 

pipe shall be borne by the District. 

 

 D. Temporary Service. 

 

  i. If it is impractical for the District to provide service directly to a customer, 

water may be furnished temporarily from an adjacent service if the District 

and the owner of the adjacent service approve. The temporary service shall 

be at the expense of the customer requesting the service. 

    

 E. Seasonal Service shall be provided. Pursuant to Section 22 of the District’s Terms 

and Conditions  
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 F. Joint Use of Pipe Trench. The District shall not place water mains or a service 

pipe in the same trench with facilities of other utilities. If possible, a water utility 

shall provide a horizontal separation of ten feet between water mains or service 

pipe and facilities of other utilities. 

 

 G. If a customer so requests, the District shall make a pro-rata reduction in the 

customer's rates if service is interrupted for longer than forty-eight hours if the 

interruption is not the customer's fault. The reduction shall be applied only to the 

minimum bill. The District may make this adjustment on the next bill. Notice of 

any planned shut off shall be given to customers affected at least twenty-four 

hours in advance of the interruption of service. Notice of unplanned shut offs shall 

be given when practicable. 

 

 H. Low Pressure Areas. The District shall not extend its mains or render service to 

new customers in areas where substantially uniform system pressure at the 

connection of the water service to the main may be expected to fall below 40 

p.s.i., except for periods of fire flow or system maintenance, unless a limited 

service agreement is executed between the customer and the District. If a 

customer within the District's franchise area is willing to enter into a limited 

service agreement, then the District may provide service. The District shall ensure 

that the limited service agreement shall specify the materials and minimum size 

for the customer's portion of the service pipe. The limited service agreement  shall 

be made expressly subject to the authority of the Board of Trustees to require 

better service when, upon investigation, the Board of Trustees concludes that 

service should be improved. 

  

  I. Conservation. The District shall take all reasonable steps to prevent unnecessary 

waste of water. When necessary to conserve the water supply, the District may 

restrict or prohibit the use of hoses or sprinklers for both flat rate and metered 

customers. 

 

 

3. Meters 

 

 A. Application. A customer may receive water through a meter upon written 

application to the District in compliance with Section 14 of the District’s Terms 

and Conditions. The District shall determine the size of the meter, which shall be 

reasonable in view of the nature of the water service provided.  

 

 B. Conversion from Metered Rates. The District shall not convert an establishment 

served at metered rates to flat rates without the approval of the Board of Trustees.  

 

 C. Meter Setting. All meters shall be set as close as possible to the point of entrance 

of the service pipe to the building. The District shall require the customer to 

provide a warm, dry, and accessible location for the meter. The cost of the meter 

and installation as described in Sections 23 and 38 of the District Terms and 
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Conditions. The location of the meter, once set, may be changed at the request and 

expense of the customer, but the change may be made only by an agent of the 

District.  For new installations of meters, the piping arrangement shall be in 

accordance with the requirements of the District. 

 

 D. Remote Reading Registers. 

 

  i. If the District installs non-District-standard  meter reading register at the 

request of a customer for his convenience, the register and installation 

shall be paid for by the customer but the equipment shall be owned and 

maintained by the District. 

 

  ii. If a remote reading register is installed by the District to expedite its meter 

reading and billing procedures, the installation shall be at the District's 

expense. 

 

 E. Meter Vaults. Meter vault installations shall be performed according to Section 26 

of the District’s Terms and Conditions.  

 

 F. Repairs. Meter repairs and replacements necessitated by ordinary wear will be 

paid for by the District. Those caused by freezing, hot water, or by other causes 

within the control of the customer may be charged to the customer, including the 

cost of removing and replacing the damaged meter pursuant to Section 10 of the 

District’s Terms and Conditions  

 

 G. Testing. Pursuant to Section 24 of the District’s Terms and Conditions. The 

District shall provide and maintain suitable equipment and facilities or make 

arrangements with another District or qualified firm for testing its meters.   

 

  Portable test meters and equipment may be used to test meters in the field. Test 

meters and equipment shall be tested and recalibrated to insure accuracy at least 

once a year. The equipment shall include a device to regulate the flow of water 

through the meter during the test. 

 

  Meters placed in service shall be tested by the manufacturer, with proper 

certification of such testing furnished to the District, or by the District before 

installation. Thereafter, meters shall be tested periodically in accordance with this 

subsection or more frequently if requested by the customer. Tests made at the 

request of a customer shall be made in the presence of the customer or his 

representative if he desires, and a complete report of the test results shall be 

furnished to the customer in writing. 

 

  All tests shall be at the expense of the District unless the customer requests more 

than one test in eighteen (18) months, in which case the District may require the 

customer to make a reasonable deposit, if authorized by the District's tariffs, to 

cover the cost of the test. If a meter tested at the request of a customer does not 
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conform to the standards the standards established by the American Water Works 

Association (AWWA) Section C700.14.2.A., the customer's deposit will be 

refunded. If the meter conforms to the standards below, the customer's deposit 

may be retained by the District, and the meter may be continued in use at the same 

location. 

 

  To determine the accuracy of meters, the District will follow the standard 

specifications of the AWWA Section C 700.14.2.A., except that no meter shall be 

placed or continued in service if it registers more than 2% above or below the 

intermediate or maximum flows or below 90% of the minimum flow. 

   

 H. Rate Adjustment. Rate adjustments shall be made according Section 24 of the 

District’s Terms and Conditions. 

 

   

4. Conditions of Service 

  

Conditions of Service are as described in Sections 14-21130, 150, 310-315, 330, and 331 

of the District Terms and & Conditions. 

 

5. Water Supply Emergency 

 

The District may declare a water supply emergency and implement mandatory water 

conservation and/or utilization restrictions: (i) when the District has determined that 

water availability from the District’s source is not sufficient to meet demand; (ii) to 

comply with drinking water orders by the federal or Maine Center for Disease Control 

and Prevention; (iii) when maintenance and repair of facilities or equipment substantially 

limits the District’s ability to meet water demand; or (iv) when the District identifies 

other conditions that substantially limit the District’s ability to meet water demand. The 

District may declare a water supply emergency for the entire distribution system or for a 

discrete portion or portions of the distribution system. When the District declares a water 

supply emergency, it will use the following process: 

 

A. Provide notice to all affected customers as soon as reasonably practicable. Notice 

will be given to customers by U.S. Postal Service mail, email, text message, by 

posting notice on the District’s webpage or other electronic platform (for example 

but not necessarily limited to a Facebook page or Twitter account), by postings in 

public areas of the community, or any combination of the above. The notice will 

include a description of the water supply emergency, a description of the specific 

water conservation and/or utilization restrictions being imposed by the District, 

and notice that violations of the water conservation and/or utilization restrictions 

may subject the customer to a fee equal to twice the general reconnection fee in 

the District’s Commission-approved Terms and Conditions. The notice will also 

specify that each 24-hour period for which the customer is not in compliance with 

the water company's water conservation and/or utilization restrictions constitutes a 

separate violation; 
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B. For the first violation of the District’s water conservation and/or utilization 

restrictions, the District will provide a warning by U.S. Postal Service mail, email, 

hand delivery, text message, door hanger, or any combination of the above to each 

customer in violation of the District’s water conservation and/or utilization 

restrictions. The warning will specify that each 24-hour period for which the 

customer is not in compliance with the District’s water conservation and/or 

utilization restrictions constitutes a separate violation; 

 

C. For each subsequent violation of the District’s water conservation and/or 

utilization restrictions after the violation that resulted in the warning in subsection 

5(B) of this Policy, the District shall impose a fee on the customer's next water bill 

equal to twice the general reconnection fee contained in the water company's 

terms and conditions. For purposes of this fee, each 24-hour period for which the 

customer is not in compliance with the District’s water conservation and/or 

utilization restrictions constitutes a separate violation. The District may 

disconnect customers for repeated violations of the District’s water conservation 

and/or utilization restrictions if it deems those customers to be a threat to the 

safety of any person or the integrity of the District’s delivery system; and 

  

D. The District will notify the Commission Staff of the implementation and removal 

of mandatory water conservation and/or utilization restrictions. Notification may 

be by email or telephone. 

 

  

65. Appeal to the Board of Trustees 

 

 Board of Trustees will, upon motion of the District or customer, interpret the meaning 

and effect of the provisions of this Policy and may, for good cause shown, grant 

exceptions to these provisions to prevent undue hardship or injustice, or injury to health 

Pursuant to Section 27 of the Standing Rules of the Board of Trustees. 

 

 

   

 

 

STATUTORY AUTHORITY: 35-A  M.R.S.A. §6114 and Decision and Order of the Public 

Utilities Commission, dated November 13, 2015 Docket #2015-00159 

 

EFFECTIVE DATE:  May 1, 2016April 1, 2022 

 

 

 

Derivation: This Policy is derived from Chapter 62 of the Rules of the Maine Public Utilities 

Commission 

 

 



 

 

 

MEMORANDUM 

PPOORRTTLLAANNDD  WWAATTEERR  DDIISSTTRRIICCTT  

 

TO:    Planning Committee / Board of Trustees 

 

FROM:  Christopher Crovo, P.E., Director of Asset Management and Planning 

 

DATE:  March 4, 2022 

 

RE:   Planning Committee Meeting – March 14, 2022 

 

A meeting of the Planning Committee of the Portland Water District Board of Trustees will be held 

on Monday, March 14, 2022 at 5:30 p.m. in the Douglass Street EOC of the District, 225 Douglass 

Street, Portland, Maine. 

 

 

AGENDA  

  

1. Standish Beach Report  
Staff will review the annual Standish Beach management report that summarizes last year’s 

activities.      

 

2. Other Business  
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